[Tpuno>xeHue K mpuKasy
yrnpasienus 3AI'C  u  apXuBOB
Jlureukoi obnacTu

ot /% /% 2020 roma Ne g

AJIMMHHCTPATHBHBIH perjiaMeHT
npeJocTaB/IeH s FOCy1apecTBeHHoi ycayrn «McnoHenne 3anpocos rpaxiaH
Poccuiickoii Pegepaunu NOABEIOMCTBEHHBIMH YUPeKICHHSIMH YIIPAB/ACHH
3AI'C u apxuBoB Jlnneukoi o6aacTu»

Pa3zgen 1. O0mue nosioKeHHs

1. IIpeameT pery/iHpoBaHHs perjaaMeHTa

1. AZMMHUCTPATHBHBIN perjaMeHT MpejoCTaBICHUS rOCyAapCTBEHHOM YCIYI'H
«Vcrnonuenre 3ampocoB rpaxaaH Poccuiickoit @enepanuu M0ABEAOMCTBEHHBIMH
yupexaenusmu  yrnpasnenus 3AIC u apXMBOB Jluneuxoii obmactu» (manee —
perjaMeHT) YCTaHABIMBAeT CPOKM H IOCIEJ0BATENBHOCTE  aJAMHHHUCTPATHBHBIX
npoueyp (AeHcTBUI) NPy NPEAOCTABICHAH rocy1apCTBEHHOMN YCIIYTH N0 UCIIOTHEHHIO
3anpocoB rpaxiaaH Poccuiickoit Penepauuu (manee — rocymapCTBEHHasd yciyra),
MOCTYNMBLIMX B 00JaCTHbIE Ka3eHHbIC YYPEIKACHUA «["ocymapcTBeHHBIH apXUB
Jlumenkoii o6nactuy, «[OCYIapCTBEHHBIH apXMB HOBEWIIeH MHCTOPUHU Jluneuxo
o6nactuy», «'oCcyaapcTBEHHBIH apXHMB [OKYMEHTOB IO JHMYHOMY COCTaBy JIuneuxoi
obnacTH» (manee — rocyJapCTBEHHBIE apXHBbl), INOJBEIOMCTBEHHBIC YIIPABICHHIO
BAI'C u apxuBoB Jlumeukoit obnactu, TOPSJOK B3aUMOAEHCTBHUA  MEXKIY
OKHOCTHBIMH ~ JIMIAMK ~ [OCYJapCTBEHHBIX ~ apXWBOB W 3ajABUTC/IAMH  IIPH
TIPeN0CTaBIEHIN FOCY 1apCTBEHHOH YCIIYTH.

2. Kpyr 3asiBHTeJIeH

2. 3asBUTENSIMH, B OTHOILIEHHH KOTOPBIX IIPEIOCTABIACTCS TrOCYNapCTBEHHAS
ycnyra, — ABIsiOTCS  Qu3MyecKue,  IOpUAMHECKHEe  JIMLA, WHIWBUyaIbHBIE
NpearnpUHUMaTeld,  OpPraHbl rocyJapCTBEHHOH  BlacTd,  OpraHbl ~ MECTHOIO
caMOYIpaBJIeHHs], YUPEKIEHH ¥ OPraHU3alMs, a TAKKE HX npeacTaBUTeNH (Ianee —
3asBUTEJIb).

3. TpeGoBanusi K NOpsiIKY HHPOPMHPOBAHHSI O MPELOCTABICHHH
rocy1apcTBeHHOH yCJIyrH

3. UadopMupoBaHKe O MOPSAKE U XOJ€ MPe0CTaBICHH rocy1apCTBEHHOU

YCIyTH OCYLIECTBIAETCS TOCYJapCTBEHHbIMHM apXMBaMH € MCTIONb30BAHUEM
MH(QOPMALHOHHO-TEEKOMMYHHKAIIHOHHBIX ceTeil 0OLLEro MoOJb30BaHMs, B TOM YHUCIE
cet MHTepHeT, BKIo4as ENUHBIN IOpTal rocy AapCTBEHHBIX 1 MYHHULMNATIBHBIX yCIyT
(manee - EII'Y) 1 peruoHallbHbIi MOpTaj roCyAapCTBEHHbIX 1 MYHHULHMNATBHBIX YCIYT
Jlunewkoii obnacty (mamee — PIITY), cpencTs Tene(pOHHOH CBA3M, CPEACTB MacCOBOH
uHdOpMaluy, AHOOPMALMOHHBIX MaTepHasoB, MyTEM HAIpaBICHUA [THCBMEHHOI'O



OoTBeTa Ha oOOpalleHHe 3asBUTeNsl M0 IMo4Te, NPH JIMYHOM IpHEME 3asBUTENICH B
rocy1apCTBEHHbBIE apXUBBI.

4. VHbOpMalLHIO O MecTe HaXOXJEHUS M rpaduke paboThl rocyaapCTBEHHBIX
apXHBOB, PEJOCTABIISIONIMX TOCYIaPCTBEHHYIO YCIIYTY, YIIPaBlIeHHs 3AI'C u apxuBOB
Jlumenxoii o6nacTd, oOpaileHHe B KOTOpBIE HEOOXOAMMO Ui  MOJyHdeHH:
rOCYNapCTBEHHOH YyCIyTH, CIPaBOYHble Tele(OHBI TOCYNapCTBCHHBIX —apXUBOB,
y4aCTBYIOIIMX B IpPEeJOCTABIEHHH TOCYAaPCTBEHHOH YCIyrH, anpec 3JIEKTPOHHOM
moutsl U (wiM) Gopmax OoOpaTHOM CBSA3H, MOXHO IOJYYHUTh Ha ohHUIMATBHOM CalTe
ynpasnenust 3AIC u apxuBoB Jlunenkoii odmactu (http://www.uzags.com), Ha caiTax
rocylapcTBEHHBIX apXHBOB B ceTh «VIHTepHeT», Ha PIITY (https://pgu.admlr.lipetsk.ru)
M B HHOOPMAIMOHHOW cucTeMe «PernoHanbHbI peecTp TrOCYIapCTBEHHBIX 1
MYHHIHUNAIBHBIX yeryr» (nanee - PPTY).

5. WubopmupoBaHHe O MOPAJAKE MPELOCTABICHUS rocyJapCTBEHHOH YCIIyTH
OCYLIECTBIISETCS:

ua EIT'Y http://www.gosuslugi.ru;

Ha PTIT'Y http://pgu.admlr.lipetsk.ru;

Ha caliTax rocy/1apcTBEHHBIX apXHBOB;

na  caiite  ympasmenms 3AIC  u  apxusoB  Jlumeukoi obmactu
http://www.uzags.com,

Ha MHGOPMALMOHHOM CTEHJIE FOCY1apPCTBEHHBIX aDXHBOB;

1o TesieOHy rocyIapCTBEHHBIX apXUBOB.

6. Ha EIT'Y, PIII'Y, opunuanpHbIX caiTax rocylapCTBEHHBIX apXHBOB W Ha
MHQOPMAIMOHHBIX CTEHJAX B MOMELIEHHH TOCYJapCTBEHHBIX apXHMBOB PasMEIIACTCA
MHGMOPMAIIHS O IPEJOCTABICHHH TOCY 1aPCTBEHHOH YCIyTH CIIE/IOIIETo CONEpIKAHMAL:

- MECTO HaXOKJeHHe, rpaduK paboTsl, rpad UK IpuemMa IoCeTHTENeH, TesnedOoHs.l,
aJipec >JIEKTPOHHOM MOYThI TOCY/IapCTBEHHBIX aPXHBOB;

- mepeyeHb  HOPMAaTUBHBIX  NPaBOBBIX  AKTOB,  PETJIAMEHTHUPYIOLIMX
npeoCTaBIeHHe rOCy1apCTBEHHOM YCIIYTH,;

- HCUepIIBIBAIOLIMEL MepeyeHb JIOKYMEHTOB, HEOOXOMMMBIX Ul NPEJOCTaBICHHA
roCy/apcTBEHHOMN ycayr, TpeGoBaHHs K OGOPMICHHIO yKa3aHHBIX JOKyMEHTOB, a
TaK)Xe IepeyeHb JOKYMEHTOB, KOTOpble 3asBUTE]b BIPAaBe IpPEICTABUTL IO
coOCTBEHHON MHUIIUATHUBE,

- KpyT 3asiBUTENIEN,;

- CPOK MpPEIOCTaBICHHA rOCYIapCTBEHHON YCITYTH;

- pesynbTaThl  MpPENOCTAaBIEHHS  [OCYJApCTBEHHOM  yCIyrd, — IOPAIOK
peJCTaBIeHUsl  [OKYMEHTa,  ABISIOMIErocs  pe3ylbTarToM  NPENOCTABICHUA
rocy1apCTBEHHOM YCIIYIH;

- MCYEepIIBIBAIOLIMI NepedeHb OCHOBAHWH Ui NMPUOCTAHOBICHHS WIH OTKa3d B
Mpe0CTaBIeHUH TOCY 1apCTBEHHOM YCIyTH;

- 0 mpaBe 3asBUTeIs Ha aocynebHoe (BHecyne6HOe) 0BkanoBaHHE NEHCTBUi
(Ge3neiicTBUSA) W pELIEHHMH, MPUHATHIX (OCYIIECTB/ISIEMBIX) B XO/I€ IPEJOCTaBJICHUS
rocy/1apcTBEHHOM YCIIYI'H;

- dopMbl 3asBIeHHH, 00paslbl WX 3aMONHEHHS, dopMBI  yBeIOMIIEHHUH,
HCTIOJIb3yeMble TIPH MPeI0CTaBIeHHH roCy IapCTBEHHON YCITYTH.

[Ipy m3MeHeHUH MH(OPMALMUK IO TPENOCTABICHHIO roCy1apCTBEHHOM YCIYyIr'
OCYIIIECTBIISETCS €€ [IEPHOAMYECKOe OOHOBIICHHE.



Wudopmamus wa EINTY, PIITY, oduuManbHbIX caiiTax TIoCylapCTBEHHBIX
apxuBoB, ynpaBineHus 3AI'C u apxuBoB Jlunmeukod obnacT O MOPSAKE M CpPOKax
MpeI0CTaBIEHUS TOCYIaPCTBEHHOM YCIYTH MPEeI0CTABIACTCS 3asBUTENI0 OeCIIaTHO.

Hoctyn k MHGOpPMaLMK O CPOKax M MOPSAKE MPeJOoCTaBIeHHUs] OCy1apCTBEHHOM
YCIIYTH OCYyIIeCTBIseTcsl O0e3 BBINOJIHEHHUs 3asiBUTENIeM KaKUX-JIMOo TpeOoBaHUM, B TOM
yuciie 0e3 MCIOJB30BaHUS IMPOrpaMMHOTO oOecrieueHus, YCTaHOBKa KOTOpPOro Ha
TEXHUYECKHUE CPEICTBa 3asBUTENs TpedyeT 3aK/IIOUeHHs JTHUEH3HMOHHOTO MM HHOIO
COTrJIallleHUs c npaBoobanarenem IIPOrpaMMHOT0 obecnedeHus,
NpeIyCMaTpUBAIOIIEr0 B3MMaHHe IIaThl, PErHCTPALMIO UM aBTOPU3ALUIO 3asiBUTENS
WU TIPeJOCTABI€HUE UM NEPCOHAIIBHBIX JaHHBIX.

7. OCHOBHBIMH TpeOOBaHUAMHU K HH(OPMUPOBAHHUIO 3asiBUTEIIEH O
roCy1apCTBEHHOH yCIIyre SIBISIOTCA:

- aKTyaJIbHOCTh, CBOEBPEMEHHOCTb, JOCTYITHOCTh M MOJIHOTa UH(OpMaLIHH;

- YETKOCTh M3JI0XKEHUS MaTepHaa.

8. Tlpu KOHCYJIBTHPOBAHHH IO Tele(OHY U MPU JTUYHOM OOpALIEHUH 3asBUTENS
CIIEIMAIUCTE TOCYJAPCTBEHHBIX apXMBOB MOAPOOHO M B BEXJIMBOH (KOPPEKTHOM)
dbopMe HUHPOPMHUPYIOT OOpaTUBIIMXCS 10 HHTEPECYIOIIMM HX  BOIIPOCaM.
Koncynpranus mno rtenedoHy HOKHA HAUYMHATLCS ¢ MHPOpMaUUM O HAaUMEHOBAaHUH
roCyJJapCcTBEHHOTO apXuBa, (haMUINH, UMEHH, OTYECTBA U JOJKHOCTH CIEIHAINCTA,
NPUHABILIETO Tele(OHHBIH 3BOHOK.

9. Tlpu HEBO3MOXHOCTH CHELMAIUCTOB, NPUHABUIMX 3BOHOK, CaMOCTOSTEIIBHO
OTBETUTb Ha I[IOCTABJIEHHbIE BOMPOCHI, TeleOHHBIH 3BOHOK JOJKEH OBITh
nepeagpecoBaH (MepeBeieH) Ha MOUPEKTOPOB TIOCYJAapPCTBEHHBIX apXHWBOB, HIIH IKe
oOpaTHBIIEMYCS TpaXJaHWHY JOJDKeH ObITh cooOIlieH Tene(OHHBIH HOMep, I10
KOTOPOMY MOJKHO IMOJIYy4YUTh HEOOXOIUMYI0 HH(OPMaLHIO.

10. 3asBUTenH, NpPEICTABUBIIAE B TOCYAapCTBEHHbIE apXWBBI 3allpOCHl, B
00s3aTeTbHOM TMOPsAAKEe UHPOPMHUPYIOTCS ClIeLMAIUCTaMuU:

- O TIOPAJIKE U OCHOBAaHMSX NIPEAOCTABICHUS YCIIYTH;

- O IPUOCTAHOBJIEHUH ITPEOCTaBIEHUS YCIYTH;

- 00 oTKa3e B pe0CTaBIECHUH YCIYTH;

- 0 CPOKE HUCITOJHEHHUS YCIYTHU U BO3MOXKHOCTH IOJIy4eHHUs OTBETA.

11. B moboe Bpemsi, ¢ MOMEHTa NpHUeMa 3asiBJICHUA, 3asiBUTE/Ib UMEET NIPaBO Ha
MOJydYeHHe  CBEJAEHHH O  NPOXOXKAGHHMM  IpoUeayp IO  INPeNoCTaBJIEHHIO
roCyIapCTBEHHOM YCJIyrH TOCYJapCTBEHHBIMHM apXHBaMH IIpU IMOMOILM TesedoHa,
MOCPEACTBOM IMHUCBMEHHOTO M JIMYHOro OOpalleHusi, MO 3JEKTPOHHOW IIOYTe.
3asBUTENO MPEJOCTABISAIOTCS CBEJSHUS O TOM, Ha KakoM JTame (B mpolecce
BBITIOJTHEHMST Ka)XIO0M aJIMHHUCTPATHBHOM NPOLENYpbl) HAXOAMTCS NpPENCTaBJICHHBIH
UM 3ampoc.

Pasngen I1. Cranaapr npeaoctaBiieHHs] TOCYAapCTBEHHOH YCayIrH

4. HaumeHOBaHHe rocy1apcTBEHHOH YCIYIH

12. T'ocynmapcTBeHHas yciayra — HCIIOJIHEHHME 3alpocoB rpaxzaaH Poccuickoi
denepallid TMOABEJIOMCTBEHHBIMU  yupexaeHusmH ynpasieHus 3AI'C u apxuBoB
Jluneuxoii obnactu.



5. HauMeHOBAaHHE OPraHa, NpeiocTaB/IsIolylo rocyJapcTBeHHYI0 YCJIyry

13. TocynapCTBeHHas yCiyra NpefocTaBIAeTCA rocyaapcTBEHHBIMM apX1BaMU.

14. CornacHo MyHKTy 3 4acTu 1 CcTaTbH 7 ®enepalbHOrO 3aKoHa OT 27 wnrond
2010 roma Ne 210-®3 «O6 opranu3aniu NpeoCTaB/IeH sl [OCYIapCTBCHHBIX 1
MYyHHLMITAIBHBIX YCIyr» rocy 1apCTBEHHBIC apXWBHI HE BIIpaBe TPeOOBATH OT 3aABUTCILA
OCYIEeCTBICHNUs IEUCTBUH, B TOM THCIC COrIacOBaHMUil, HEOOXOAUMBIX AT MOJIYyHCHHS
roCyZapCTBEHHOM YCIyrH W CBS3aHHBIX € ofpaleHueM B HHbIE IOCY[apCTBEHHBIC
opraHbl, OpraHbl MECTHOIO caMoyIpaBjieHHs, OpraHu3aluy, 3a UCKJIFOYEHHEM
[OJTy4eHHUs YCIIyT ¥ MOJTy4eHus JOKyMEHTOB 1 uH(bOpMaIMH, BKIIOUCHHBIX B [TepedeHb
yciIyr, KOTOpble ABJIAIOTCH HeOGXONMMBIME W 00s3aTeNbHBIMK UL TPeoCTaBICHHIA
roCyapCTBEHHBIX YCIIYT, yTBEPIKACHHBIA TOCTAHOBICHHEM aIMHUHHCTpaLKH JIunenkon
o6nacTi oT 23 Hos6ps 2011 roma Ne 414 «O6 ytBepxieHuu llepedns yciyr, KOTOPEIC
ABJIAIOTCS HEOOXOIMMBIMU M 00s3aTeIbHBIMH U Tpe10CTaBIeH s HCTIOMHUTEIBHBIMH
opraHamu rOCyIapCTBEHHOM BJIACTH JIumenKoil o6IacTH rocyJapCcTBEHHBIX yCIyr H
IIPeA0CTABIIAIOTCS OpraHu3alUsAMY, y4acTBYIOIIUMH B npenocTaBIeHUN
rocyIapcTBEHHBIX YCIYI».

6. OnucaHue pe3yabTaTa npelocTaBIeHHs rocyaapcTBEeHHOH yCJIyrd

15. Pe3ynsTaroM Mpe0CTaBIeHUA rocyapCTBEHHOH yCIyTH SIBIAIOTCA:

- apxKBHas CIIPaBKa;

- apXMBHAs BBIMUCKA;

- apxX¥MBHAs KOIIHS;

- oTBeT 00 OTCYTCTBHH 3alpalllMBacMBbIX CBEICHUH;

- peKOMEH/ALHA O JATBHEHIIMX My TAX [TOUCKa HeoOxoauMoi HHGOPMALUH,

- UHPOPMALIMOHHOE THCHMO;

- yBeJIOMJICHHE O HANpPaBJICHUHU COOTBETCTBYIOILETO 3a1poca Ha UCIONHEHUE 10
[PUHAIEXKHOCTH B IPyrHe OpraHbl 1 OpraHu3aluH.

Pesynprar MpeIOCTABICHUA rocylapCTBEHHOM yCIyrd IO BHIOOpY 3asBUTEN
MOYXeT OBbITh TMpeACTaBlIeH B Gopme JOKyMeHTa Ha GymMa)KHOM HOCHTeNIE, a TakkKe B
dopme  IIMEKTPOHHOTO  JOKYMEHTa, yBeJOMJIEHHs O  TPUHATOM  PElUCHHH,
MOMMCAHHBIMA  YTIOJTHOMOYEHHBIMU  JOTKHOCTHBIMHU JMIAMHA  TOCYIapCTBEHHBIX

apXKBOB C UCIOJIB30BAHHEM YCUJIEHHOU KBaTU(UIHPOBAHHON 3J€KTPOHHOM MOJIHUCH.

7. Cpok npeaocTaBJieHus rocyAapcTBeHHOMN yCJIyrH

16. 3ampochl 3agBHTENeH, MOCTYIHUBIINS B rocyaapcTBeHHbIe —apXHBbI,
noApa3Ae/soTCs Ha!

- 3ampochl  COLMAJIbHO-TIPABOBOTO xapakTepa — 3anpochbl, CBA3AHHBIC C
COIMANBLHOMN 3alIUTON rpaxaH, npelycMaTpUBAIOLIeH UX [EHCHOHHO® obecrneveHue, a
TaK)Ke IMOJydeHHe JbroT | KOMIICHCALM B COOTBETCTBHM C 33KOHONATEIbCTBOM
Poccuiickoli Demepauud W MEXAyHapOTHBIMU 06s3aTeIbCTBAMU  POCCHHCKOH
denepanuy;

_ TeMaTH4eCKUe 3aIpochl — 3aMpOChl O MPEAOCTABIICHHH apXMBHOH HH(pOpMALKUH
Mo omnpeieNieHHOM npobiieme, TeMe, COOBITHIO, (DaKTY;



- 3ampockl O pPAcCeKpeYMBAHMH ApXMBHBIX JIOKYMEHTOB, SABJIAIOLIMXCA
HOCHTE/ISIMH CBEIEHHI, COCTABJISIOIIMX [OCYIaPCTBEHHYIO TalHYy.

17. Ha 6e3B03Me3qHOI OCHOBE rOCyAapCTBEHHBIMU apXHUBaMH MCTIOJHAOTCA.

- 3ampoChl COLMATIBHO-IIPABOBOTO XapaKTepa — B TCUCHHE 30 KajeHOapHbIX JHEH
CO JIHS perucTpalyH 3ampoca.

- TeMaTHYeCKHE 3ampochl OPraHOB TOCYIapCTBEHHOH BIAaCTH M MECTHOTO
caMOYIIpaBJIEHHUs], HallpaBjseMble B LEIAX UCIOIHEHHUS UMH CBOMX TIOJTHOMOYMH, — B
MOpsiIKE U B CPOKH, YCTaHOBJIEHHbIE 3aKOHOAATEIbCTBOM Poccuiickoit Penepauum,
7100 B cOriacoBaHHbIE C HUMU CPOKH.

- 3ampockl O pAacCeKpeuMBAHWM APXMBHBIX  JIOKYMEHTOB, ABJIAIOIIMXCH
HOCHTE/ISIMH CBEJIEHMM, COCTaB/ISAIOIMX TrOCYIAapCTBEHHYIO TaWHy, — B CpOKH,
yCTaHOBJIEHHBIE 3aKOHOJAATEIbCTBOM Poccuiickoit @enepanuu 0O rocy1apCTBEHHOMN
TalHe.

18. Ha BO3Me3[HOH OCHOBE HWCIOJHAKOTCA  TEMaTH4YECKHE  3alpOCkl,
MOCTYIMBIIME OT FOPHAMYECKMX W (QU3MYECKHX JIHIL. TemaTuyeckue 3aIrpochl
UCITOJTHSIOTCS HAa OCHOBAHHU JOTOBOPOB BO3ME3IHOIO OKa3aHUs yCIIyT.

19. 3ampockl, NPUCIIAHHBIE 110 3JEKTPOHHOH I10YTE, pacCMaTPUBAIOTCA B ob1em
TIOpAJIKE.

20. OcHoBaHMe g T[PUOCTAHOBIEHHs TMPEAOCTaBICHUA rocyAapCTBEHHON
YCIIyTH OTCYTCTBYIOT.

8. HopMaTHBHbIe IPaBOBbIE AKThbI, pEry/IHpYyIOLIHE
npeocTaBIeHHe rocy/1apcTBEHHOH yCJTyrH

21. TlepeuyeHb HOPMATHBHBIX IIPABOBBIX AKTOB, PErYJIMPYIOLIHUX MPENOCTABICHHE
rocygapcTBeHHO# ycmyrdm (C  yKasaHueM WX PEKBM3HTOB W HCTOYHHKOB
omy6IMKOBaHUs), pa3MelleH Ha O(HUIHATbHOM caiite ynpasinenus 3AI'C u apxuBoB
Jlumenkoii obnacTd 1o ampecy http:/www.uzags.com, OQUUHATBHBIX canTax
rOCYApCTBEHHBIX apXMBOB, B PErMOHANBLHOM PEECTPe W HAa PErMOHATBHOM NopTane
rocyJapCcTBEHHBIX ¥ MYHHLMITATBHBIX yCIIYT.

9. MUcyepnbiBalOMHiA nepeueHb J0KYMEHTOB, He00X0AHMbIX
B COOTBETCTBHH ¢ HOPMATHBHBIMH NPAaBOBBLIMH aAKTaAMH ISt
npeaocTaB/IEHHs FOCYIaPCTBEHHOI YCIYyTH H YCJIyT, KOTOpbIE
SABJISIOTCA He0OX0AUMBIMH H 005i3aTeIbHBIMH /ISl IPE10CTABICHH A
rocyJapcTBEHHOMN YC/IyTH, MOIeKAHX NPeACTABIEHHIO 3afBUTEIEM, cnoco0Obl HX
noJlydeHHs 3asiBUTe/IeM, B TOM 4HC/Ie B DJIeKTPOHHOH dhopme, nopsiaoK ux
npeacTaB/IeHHs

22. OcHOBaHWEM /Ui TIPeIOCTaBIEHHs TOCYJApCTBEHHOM YCIyrd SBIAIOTCA
3aIpOCHI 3asBKTENeil, OCTYNUBLIKE B FOCY1apCTBEHHBIC apDXHBLI B NMMCEMEHHOH dopMe
[0 TOYTe, TI0 3IEKTPOHHOIL 0YTe, 110 (PaKcy, IPU JTUIHOM 0OpalleHN!H, B 3JIEKTPOHHOM
dopme uepes EIIT'Y (IIpunoxenune Ne 1).

23. B 3anpoce J0JKHBI ObITh YKa3aHBI:

. cBegeHMs o 3asBuTese: (GaMuiMsi, MM M OTYeCTBO (MOClenHee — IpH
HAJIUYUH);

- MOYTOBBIN U (MITH) 37I€KTPOHHBIA afipec 3asiBUTENI, KOHTAKTHBIE teneoHbl (IpU
HAJIMYHH);



- MHTepecylollue 3asBUTeNsd TeMma, BOIPOC, coOpITHE, (akT, CBeAeHHs H
XPOHOJIOTHYECKHE PAMKH 3ampaluiBaeMol HH(pOpMaLHK;

- ¢dopMa TONy4eHHs 3asBUTEIEM uHbopMayi (MHGOPMALKOHHOE IHCBMO,
apXMBHAs CIpaBKa, apXMBHAs BBINMCKA; apXMBHBIC KOIIMH, TeMaTHYeCKUH IMepeyeHb,
TeMaTH4YeCKHH 0630p JOKYMEHTOB);

- TMuHAs TTOAMICH 3aABUTEIS IPU ToJade 3ampoca Ha OyMaXXHOM HOCHTEIIE;

- jara.

B 3anpoce MOryT OBITb YKa3aHbl WHBIC CBEICHHI, HeoOXOIUMBle JUIsL ero
HCTIONHEHHS, TAKKe MOTYT OBITh IIPHIOXKEHbl KOIUN JJOKYMEHTOB, CBA3AHHBIC C TeMOH
3arpoca.

24, Jlns uctpeGOBaHUsS CBEJEHWH, COICPXKALMX MEPCOHATBHBIC JaHHBIE O
TpeThUX JIHI@X, MOMOJHHTENBHO MpPEelCTaBIAIOTCS JIOKYMEHTBI, IOJATBEPIXK/AIOLINE
HOJIHOMOYMS  3afBUTENS, IpPeLyCMOTPEHHbIE  3aKOHOJATeIbCTBOM Poccuiickoi
denepanuu.

25. JlanHblif TepedeHb SABISETCS MCYEPIBIBAIOIIMM M HE npeArnojaraeT

MEKBEIOMCTBEHHOTO HH(DOPMALMOHHOTO B3aMMO/IEHCTBHS.

26. VYcayra MOXeT NPeloCTaBlIATECS B 3IIEKTPOHHOHI (popMe.

[Ipn obpaleHHH B OIEKTPOHHOMU dopme 3a MOIyueHHEM rocyJapCcTBEHHON
YCIyTH 3asBICHHE M KaXKIblH mpuaraeMblii K HeMy JOKYMEHT JOJDKHBI OBITH
MOJNMCAHbI YCHIEHHOH KBATH(GUIMPOBAHHOH 3JIEKTPOHHOM MOJNUCHIO MPaXKIaHHHA.

[Ipu >ToM yCHJIEHHas MOJANMCH JOJKHA OBITH CO3JaHa JIMIIOM, KOTOpoe B
COOTBETCTBHM C (elepalbHbIMU 3aKOHAMH M W3JaHHBIMHM B COOTBETCTBHH C HUMH
HODMATHBHBIMH TIPABOBbIMHM aKTaMH HAJ€JICHO TOJHOMOUHUAMH Ha CcO3JaHHe H
[oJMMcaHye MpUIaraéMplX K 3asiBJICHHIO IOKYMEHTOB.

[Ipy mopjave 3asBIEHHS HENOCPEACTBEHHO B rocylapCTBEHHbIE ApXHUBBI, UM
oBecreurBaeTcs H3roOTOBIEHHe KOMHi JIOKYMEHTOB, MPEICTABICHHDBIX 3aABUTEICM, B
MOMEHT TpHuHATHs 3asBieHus. [Tocne M3roToBICHUA KOMHI JOKYMEHTOB IOJIMHHUKH
BO3BPAILIAIOTCS 3asBUTEIIIO.

[Ipy HampaBIeHWM 3asBICHUA 3aKa3HBIM  [OYTOBBRIM OTIIPaBICHHUEM  C
yBeIOMJIEHHEM O BPYHYeHHH NIPHJIaraeMble KOMIH JOKyMEHTOB JIOJKHBI OBITh 3aBEPEHBI
HOTApMaJIBHO WM OpPraHaMH, BbIIABIIMMH JIaHHbIC JIOKYMEHTbl B YCTaHOBJIEHHOM
MopsiIKe.

10. UcuepnbiBaloumMii nepeveHb 10KyMEHTOB, Heo0X0AHMBIX
B COOTBETCTBHH ¢ HOPMATHBHBLIMH NPABOBBIMH aKTaMH /LIS
npeaocTaB/IeHUs rocyAapcTBeHHOH YCJAYIrH, KOTOpble HAXOAATCH
B pacnopsiZKeHHH HCTIOJTHHTEIbHbIX OPraHoB rocyiapcTBeHHOH BJIaCTH
JIunenKoii 061aCTH, HHBIX OPraHOB M OPraHH3ALHUH H KOTOPbIE 3asIBUTEIb BIpaBe
NpeACTABHTD, 2 TAKIKE CNOCODBI HX MOy ECHHS 3asiBUTEJISIMH, B TOM 4YHCJIE B
3JIeKTPOHHOI (hopme, MOPSIIOK HX MPEACTABICHHS

27. JloKyMeHTbI, HEOOXOAUMBIE ISl IPENOCTABICHNA rocyIapCTBEHHOW YCITYTH,
[OJUIEKAIMX ITOJYYEHHIO IOCPEACTBOM MEXKBEIOMCTBEHHOIO B3aMMOJEHCTBUS He
NpeayCMOTPEHDI.

11. Vka3auue Ha 3anpeT TpeOOBaTh OT 3asiBHUTE/IH



28. 3ampernaercs TpebOBaTh OT 3aABUTEIA.

MpejloCTaBIeH!s JTOKYMEHTOB 1 MHGOPMALMK I OCYIIECTBICHHA JIECTBHH,
MpeACTaBlIeHHe WIIM OCYLICCTBICHHUE KOTOpPBIX HE TMpPenyCMOTPEHO HOpMaTHBHBIMH
MpaBOBBIMHM AKTaMH, pPEryIHpYIOUIMMA OTHOIIEHMs, BO3HHKarollkMe B CBA3H C
MpefoCTaBIeHuEM roCyAapCTBEHHOU YCIIyTH;

MpeJCTaBleHUs. JIOKYMEHTOB U uHbOpMALMH, KOTOpble B COOTBETCTBHH -
HOPMATHBHBIMH TIPABOBbIMH  aKTaMH Poccuiickoii ®enepanun, HOPMATHUBHBIMA
IpaBOBBIMH aKTAMH JTumenKo# 00IacTH HAXOAATCS B PACOPKEHIH MCIIOJIHATEJIBHBIX
OpraHoB roCy/IapCTBEHHOH  BIIACTH Jlumenkoit  obnact, IPENOCTABIAIOMINX
rocyJapCTBEHHYIO YCIyry, HHBIX rocyJapcTBEHHBIX OpraHOB, OpraHos MECTHOT'O
caMOympaBleHus U (unu)  MOJBELOMCTBEHHBIX MCIIOJTHUTENBHBIM  OpraHam
rocy1apCTBEHHOM BIACTH JIunenkoi obnacTd U OpraHaM MECTHOTO caMOyTIpaBJIeHHs
oprasuzaluif, — y4acTBylOLMX B [peJIOCTABIeHHH  TOCY[apCTBEHHBIX WK
MyHHIMIATIBHBIX yCIIyT, 38 NCKIIOUEHHEM JIOKYMEHTOB, yKa3aHHbIX B 1aCTH 6 craTb¥ /
depepanbHOro 3aKoHa OT 27 wionst 2010 roma Ne 210-@3 «O6 opraHu3anuu
[pelocTaBleH s rocy1apCTBEHHBIX 1 MyHULHUTIATBHBIX YCIYT»;

mpeacTaBieHUs  JOKyMEHTOB 1 wHbOpMaLUK, OTCYTCTBHE U (unn)
He/I0CTOBEPHOCTh KOTOPBIX HE YKa3bIBATUCH IPH nepBOHAYaIbHOM OTKa3e B MPHUEME
JIOKYMEHTOB, HEOOXOIUMBIX JUIA npeoCTaBlIeH A rOCy/IapCTBEHHON YCIIyTH, nubo B
IpefOCTaBICHUH rocyJapcTBEHHOM  yCIyrd, — 3a UCKIIOYEHHEM  CIIy4aes,
TpeLyCMOTPEHHBIX MYHKTOM 4 yactu 1 crareu 7 PeaepaspHOro 3akoHa OT 27 urons
2010 roma Ne 210-®3 «O6 opraHuzalu Tpe10CTaBICHHUS roCcyJapCTBEHHBIX H
MYyHHUIHUNAIBHBIX yCIyT».

12. UcuepnbiBalOmui nepeieHb OCHOBAHHH 1JIsl OTKa3a B MpHeme
JIOKYMEHTOB, HEOOXOAMMBbIX IS npeaocTaB/IeHHs rocyJapcTBeHHO# yc/Iyru

29 (OcHOBAHMEM JUIs OTKa3a 3asBUTEIIO B NPUEME JIOKYMEHTOB, HEOOXOIMMbIX

IS TIPeIOCTaBIeHHUA roCyIapCTBEHHON YCIYTH, ABAACTCH:

[PH TIPeOCTABJIEHAN JIOKYMEHTOB Ha OyMa)KHBIX HOCHTEJISIX:

- mpeacTaBiieHue HeroIHBIX CBeJIeHMil 1 JIOKYyMEHTOB, YKa3aHHBIX B ITyHKTaX 225
23 pernaMeHTa;

- HecOOTBETCTBHE MpeCTaBICHHBIX JOKYMEHTOB TpeGOBaHUAM, NPEIbIBIIEMbIM
K UX 0 OpMIIEHHUIO;

- ganuude B JOKYMEHTaX IPHIUCOK, 3a4EPKHYTBIX CIIOB, MCTIpaBIICHHUH, a TAKKE
JOKYMEHTOB,  HCIIOJHEHHBIX KapaH/alioM,  JOKYMEHTOB € Cepbe3HBIMH
[OBPEXKAEHUAMH, He MI03BOJIAIOIIAMH OJIHO3HAYHO MCTOIKOBATH MX CONCPIKAHNE,

[pY TIPEACTABIEHNUN JIOKyMEHTOB B 31IeKTPOHHOH popMme:

- TIpe/iCTaBIeHNe HEMOMHBIX CcBeJIeHH 1 JOKyMEHTOB, YKa3aHHOrO B IyHKTaX 22-
24 pernaMeHTa;

- [IOJIMCAHHE JOKYMEHTOB HECOOTBETCTBYIOLMMH 371eKTPOHHBIMHU MOAUCAMHU;

- HeJeWCTBUTENBHBIA CTATyC cepTH(HUKATOB  DJIEKTPOHHBIX nojnuced Ha
JIOKYMEHTaXx;

- HEIoJUTMHHOCTH 3JIEKTPOHHBIX MOTHMCEH JOKYMEHTOB;

- OTCYTCTBHE 3JIEKTPOHHOH MOIMHCH;



- HEKOPPEeKTHOE 3allojHEHHEe JaHHBIX OJIEKTPOHHOH (GopMbl  3asBJIEHUS
(He3amonHeHue 0oOs3aTeNbHBIX IOJed B 3asBIICHHHM, 3allOTHEHHE noJieil 3asBIE€HHUA C
OLIMOKAMHU );

- HajgMuYMe B NEKTPOHHBIX JOKyMEHTaX H3bsSHOB, KOTOpbIE HE IO3BOJIAIOT
OJIHO3HAUHO MCTOJIKOBATh X COJEPIKAHHE.

13. UcyepnbIBalolHii MepeyeHb OCHOBAHMH /151 NPHOCTAHOBJICHHS
HJIM 0TKA3a B MPeJ0CTaABJIeHHH rocy1apcTBEeHHOM yCaIyrH

30. [ocyaapcTBeHHas ycIyra He MOXeT OBITh IPEJOCTaBlIeHa B CIENYIOLUINX
crydasx:

- eCJIH 3aIpOC 3asBUTEIs HE COJEPKHUT (paMHUIIHH, HMEHH, OTHECTBA (mocnengHee —
IPH HANIM4KK), [IOYTOBOTO ajipeca U (KIIN) MeKTPOHHOIO ajipeca 3asBUTEII,;

- ecod B 3ampoce 3asBUTENA OTCYTCTBYIOT HeoOXOIMMBble CBEIEHUs IS
IpOBe/IeHUsl [TOUCKOBOM paboThl;

- eCITH 3ampoc 3asBHUTENIS He MOJ1aeTCsl [IPOYTEHHMIO, OTBET Ha 3aIpOC HE 1aeTCA U
OH He MOMIEXUT PACCMOTPEHHIO, O YeM COOOLIaeTCs rpaXAaHWHy, HaNpaBUBIICMY
3ampoc, ecii ero paMHINs U TOYTOBBIH a/[pec MOAIAI0TCS POITEHHIO;

- eCJIM OTBET IO CYILECTBY [OCTABJIEHHOTO B HEM BOIPOCA HE MOXKET OBITH JaH
6e3 pasrialieHMs CBeJEHHH, COCTABIIOIMX TOCYIapCTBEHHYIO MM - HHYIO
oxpaHsieMylo  (eaepaibHbIM  3aKOHOM TaiiHy. 3asBuTeql0  cooduiaercad O
HEeBO3MOYKHOCTH JaTh OTBET IO CYIIECTBY IOCTABJIEHHOr0 B HEM BOMpoca B CBA3H C
HEJJONyCTUMOCTBIO pasrallleHusl yKa3aHHbIX cBeleHUil. YKazaHHas HWH(OpMaLUs
MOXeT ObITh NpeJOCTaBieHa TOIBKO NpPM HAIMYMM Y 3aABUTENSA JNOKyMEHTAIBHO
MOATBEP/KIEHHBIX MpaB Ha IONyYeHHe CBEJCHHH, COIEPXKAIIMX rocyaapCTBEHHYIO
TaiiHy ¥ (M1M) KOHGUIEHINATLHYIO HHPOPMALIHIO;

. ecnM B 3ampoce CONEPXKUTCS BONMPOC, HA KOTOPBIM 3asBUTEIO PAHEe
MHOTOKPAaTHO JaBaJUCh ITMCEMEHHBIE OTBETHI MO CYIIECTBY, 1 IIPH 5TOM HE IIPUBOJATCS
HOBBIE JIOBOJBI WIH 0OCTOATENsCTBA. JIMpeKTOpa rocylapCTBEHHBIX apXHBOB HIH
YIIOMHOMOYEHHOE Ha TO JIMUO BIpaBe MNPUHATE PCILICHAE O 0e30CHOBATENBHOCTH
OYepeHOTO 3arpoca U MpPeKpaIieHuy Nepericky Mo IaHHOMY BOIpOCY IpH yCIIOBHH,
YTO yKa3aHHbII 3alpoCc M paHee HalpaBiseMble 3aNpOChl HANPABIANUCE B OJIUH U TOT
Jke rOCYIapCTBEHHBIH OpraH, OpraH MeCTHOTO CaMOYNPaB/IeHMs UK OTHOMY 1 TOMY Ke
NOJKHOCTHOMY Jviy. O JaHHOM PEILCHHH YBEIOMISCTCS 3asBUTEID, HarnpaBUBLIMH
obpalieHue;

- eCIIU B 3aIpoCe COeP)KaTCs HelleH3ypHble MO0 OCKOpOUTENbHBIE BbIPAXKEHH,
Yrpo3bl JKA3HH, 3/J0POBBIO M HUMYILIECTBY AOJDKHOCTHOIO JIHLA, a TaK)Ke 4JIEHOB €ro
ceMpd. JIOJPKHOCTHOE JIMLIO BIpaBe OCTaBUTH 3ampoc Oe3 oTBeTa IO CYTH
[IOCTABJICHHBIX B HEM BOINPOCOB W COOOIIMTH 3asBHTENIO, HANpaBUBLIEMYy €ro, o
HeJI0ITyCTUMOCTH 3J10yTIOTpeOIeHUS TIPAaBOM;

- OTCYTCTBHE Yy 3asBUTENA IOKYMEHTOB, MOATBEPXKIAIOMIHMX €T0 TTOJTHOMOYHSI
BBICTYNATh OT HIMEHH TPETHUX JIMIL.

- TpeAcTaBieHHe 3asBMTENEM JOKYMEHTOB, COACpXallux HEJI0CTOBEPHbIE
CBEJICHUS;

- HEeCOOTBETCTBHE 3asABUTENIs YCIOBHAM, yCTAHOBICHHBIM ITYHKTOM 2 HAaCTOSIIIEro
aJIMUHHUCTPATHBHOIO perjiaMeHTa.

[TpuocTtanoBeHUE MpeoCTaBIeH s rocyIapcTBEHHOH yCIyTH HE
peIyCcMOTPEHO.



14. IlepeyeHsb ycuayr, KOTOpbie sIBJIAIOTCSH He00X0AUMBIMH
H 00sI3aTeJIbHBIMH JIsl IPeJ0CTaB/IeHHS rocyJapcTBeHHOH yCIyrH,
B TOM 4HC/Ie CBeJeHHsl 0 JOKyMeHTe (10KyMeHTaXx), Bbl1aBaeMoM (BbIIaBAEMBIX)
OpraHM3auMsIMH, y4aCTBYOIIMMH B IPeJ0CTABICHHH rocyapcTBeHHOH yCJIyrH

31. VYciyrd, KOTOpbIE SBIAIOTCA HeOOXOMUMBIMH M 00s3aTENIbHBIMHM - LIS
[peOCTABIEHMS. TOCY1apPCTBEHHON YCIYTH, B TOM HHCIC CBEIEHHSI O JIOKyMEHTE
(1OKyMeHTax), BbIIaBaeMOM (BbIJIaBaEMbIX) OpPTaHU3ALMAMM, YYacCTBYIOUIMMH B
MpeoCTaBIeH!H [OCYIapCTBEHHOH YCTYTH HE IPe/ly CMOTPEHEI.

15. Iopsaaok, pasMep 1 OCHOBAHHs1 B3HMaHHUS rocy1apcTBeHHOH MOUUIHHBI HJIH
HHOMH MJIaThbl, B3HMaeMOi 32 NMpeJ0oCTaBJICHHE rocyAapcTBeHHOH yCJIyrH

32, McrojHeHHe 3alpocoB COLMAIBHO-TIPABOBOIO Xapakrepa, CBA3aHHBIX B
COLIMAJILHOM 3alUMTON rpak[iaH, TpelycMaTpHBalOleil UX MEHCHOHHOE obecrnieyeHue, a
TaK)Ke IIoJIydeHHe JIBIoT U KOMIIEHCALIMH, OCYIIECTBIAETCS TIoCyIapcTBEHHBIMU
apXuBaMH Ha 0e3BO3ME3/IHON OCHOBE.

33. HcnogHeHHe TeMaTHYeCKKUX 3anpoCoB JUIA:

OpraHOB rOCYIApPCTBEHHOH BIACTH H MECTHOI'O caMOyIIpaBlIeHUs, HallpaBJIIeMbIC
B LIEJISX MCIIOMHEHWS HMHU CBOHMX TOJTHOMOYHH OCYIIECTBIIAETCSl TOCYAapCTBEHHBIMA
apxXHBaMK Ha 0e3B0O3ME3/1HOH OCHOBE;

JOpUANYECKIX M (U3MYECKHX JIMI Ha OCHOBAaHUU JIOrOBOPOB BO3ME3/IHOTO
OKa3aHUs yCIyT.

34. VcronHeHue 3ampocoB O PpacCeKpeuMBaHWH —apXHBHBIX JIOKYMEHTOB,
JBJISIOLIMXCS HOCUTEISMH CBEIEHHMH, COCTaBIIAIOMIMX rocyJlapcTBeHHYIO TaiHY,
OCYIIECTB/IAETCS Ha 6e3B03ME3IHOH OCHOBE.

35. Ilopsmox W pa3Mep ILUIATHI BO3ME3JHOIO OKasaHUA yCIIyT YCTaHABIIHBAETCH
rocyJapcTBEHHBIMHM apXMBaMH H YTBEPXKAACTCA HOPMATHBHBIM I[IPaBOBBIM aKTOM
ynpasnenns 3AI'C 1 apX1BOB JIunenkoi 001acTH.

16. IlopsaaoK, pa3Mep H OCHOBAHHS B3JHMaHHIH niaThel 32
peaocTaBIeHHe YCJIYT, KOTOpbIe ABJIAIOTCS Heo0X0AHMBIMH H
06s13aTe/ IbHBIMH /AJIsl IPEAOCTABICHHS rocyapcTBeHHOH YCIyTH,
BKJTI0UAsi HH(OPMALHIO 0 METOIHKE pactera paimMepa TAKOM MJIATHI

36. Yciyru, KOTOpbIe SBISAIOTCH HeoOXOIUMBIMH ¥ 0053aTe/IbHBIMH 115
Mpe0CTaBIeHHs rocyapCTBeHHOH YCIyrd, B TOM HHCIC cBeleHUsS O JOKyMEHTe
(10KyMeHTax), BbIIaBaEMOM (BBIIABAEMBIX) OpraHU3aLUAMH, y4acTBYIOIIMMH B
TpeaocTaBlIeHAH rOCyIapCTBEHHOH yCIIyTH, HE IPEyCMOTPEHBL.

17. MakcHMaJbHbIH CPOK 0KHAAHHS B OUepeld NpH NoAate 3anpoca
0 npeaocTaBJIeHHH rocyJapcTBeHHOH yCJIyTH H MPH NOJIy4€eHHH
pe3y/ibTaTa npejocTaBJeHHs rocyiapcTBeHHOH yCJayrH

37 MakCHMAJIBHBIHA CPOK OXKUJAHHMS B 04EPE/H NPH N0/1a4e 3as BUTEJIEM
3ampoca O MpenocTaBIeHUH rocyJapCTBEHHOH YCIyrd W TpH IOTyHEHHH pe3ynbrara
Ipe0CTaBIeHHU roCyIapCTBEHHOM yCITyTH He IOJDKEH NPEBLIIIATh 15 MUHYT.



18. Cpok ¥ NOPsiIOK PerHCTPallHy 3aNpoca 3asiBUTEIH
0 mpeJ0cTaBJIeHHH rocy1apcTBeHHOH yCJIyIH,
B TOM 4YHCJ/Ie B 2JIeKTPOHHO# (opme

38. Perucrpauusi 3ampocoB O MNpPeNOCTaBICHHH rocyIapCTBEHHOHW YCIYyTH H
JOKYMEHTOB, ~HEOOXOMMMBIX Ui MpeNoCTaBICHUA rocy1apCTBEHHOW  YCIYIH,
MOCTYNHMBIIMX B TOCYIapCTBEHHBIE apXMBbI, B TOM HHCIC B 37eKTPOHHOH (opMe,
OCYILECTBIISIETCS B [IEHb €ro MOCTYIUICHHUA. B ciy4ae MOCTYIIEHHs 3armpoca B NICHB,
[pEIIeCTBYIOLIMI TIPa3HUYHBIM WM BBIXOMHBIM JIHAM, perucTpalus ero MOXeET
POM3BOAMTECA B pabo4nil JIeHb, CeAyIOIMil 32 NPa3fAHAYHBIMH MIIM BBIXOIHBIMH
THAMH.

39. Perucrpaums 3ampoca O NpeaoCTaBICHHH rocyIapCcTBEHHOH YyCIyrd H
JIOKYMEHTOB, HEOOXOIMMBIX JUIS TPEOCTABICHHS rocyJapCTBEHHOH yCIIyTr'H, MOJAHHBIX
yepe3 E['TTY u B BBIXOJHOH (Hepabounil Wiy NpasTHUYHBIA) A€Hb, OCYIIECTBIACTCS B
TepBbIH CleAyIOLIMH 38 HUM pabouuii JeHB.

40, Perucrpalysi 3alpoCcOB 3asBUTelNeH, B TOM 4HCIC B 371eKTPOHHOH (opme,
OCYLIECTBIAETCS CENHaTuCTaMi ToCyapCTBEHHBIX apXHBOB, OTBETCTBEHHBIMH 32
TpUEM ¥ PETHCTPALIUIO 3aIPOCOB NPU MPEeOCTaBICHIH rocy1apCTBEHHOM YCIIyTH.

19. Tpe6oBaHHUs K NOMeEILEHUsIM, B KOTOPBIX npeJocTaB/IsieTCs
rocyAapeTBeHHasi yC/yra, K MECTy OKHAAHHS U IIPHEMA
3asiBUTeIeH, pa3MeneHnio H 0popMJIEHHIO BH3yaJbHOM, TEKCTOBOMH
H MyJbTHMeJHHHOH HH(pOpMALHH O NOPSAKE npeaocTaB/ieHHs
TAKOH YC/IyTH, B TOM 4HC/Ie K o0ecnedeHuio A0CTyMHOCTH /I3 HHBAJH/]0B
yKa3aHHbIX 00bE€KTOB B COOTBETCTBHH € 32KO0HOIATENbCTBOM Poccuiickoi
®egepauuu 0 CONHAIBLHOMH 3a1HTe HHBAJIH/0B

41. MecTa MpeoCTaBIeHHs TOCY/1apCTBEHHON YCIyr JOJIKHEL COOTBETCTBOBATH
KOM(OPTHBIM YCIIOBUAM LI sasBHTEell M ONTHMAIBHBIM YCJIOBHSM sl pabOTHl
CIIEIMATUCTOB.

42. 1leHTpanbHBIA BXOJ B 3/l@Hue, B KOTOPOM PAaClOJIOKCHBI rocyaapCTBEHHBIE
apXMBBbl, JIOJDKHBI ObITH 000PYNOBaHbI 1HGMOPMALIMOHHBIMH TaOIHYKaMH (BBIBECKAMH),
coepKalMy HHHOPMAIIMIO O FOCYAPCTBEHHOM apXHBE, MECTE HaXOXKIEHUSI, peXXKUMe
pa6oTsl. [ToMeleHus JOKHbI 6BITH YIOOHBIMH, MMETH JOCTATOYHO MECTA.

43. TlomeleHus, MpeaHa3HaYeHHbIE U OXHUAAHHA 3agBUTEJIell B o4yepeu Ha
MpeNCTaBIeHHE WM TOJyueHHe oduuMaIbHbIX  JIOKYMEHTOB, 00opyayrOTCs
WH(GOPMALMOHHBIMU  CTEHJAMH, COZepXKaIllMMA MHGOpPMALIUIO, PETYCMOTPEHHYIO
MyHKTOM 6 perjamMeHTa. OdopmiieHHe BU3YaJlbHOM, TEKCTOBOW M MYJIbTHMEIMAHON
pHbOpPMALMKH O MOpsjKe INpenoCTaBlICHUA rocyJapCTBEHHOH YCIyrd JOJDKHO
COOTBETCTBOBATh ONTHMAIBHOMY 3DUTEIBHOMY U CIYXOBOMY BOCTIPUATHIO 3TOH
UHGOPMALMH 3asBUTEIISIMH.

44. Tlomelenus A8 OXUIaHUS 00OpYAYyIOTCA CTYJIBAMH H (unu) KpecelbHBIMU
CeKLMAMM, CTONAMH (cToikamu), oOpaslamMu HX 3alloNIHEHWA H KaHIEIIPCKUMHU
npuHaAIexKHOCTIMH.  KOIM4eCTBO  MECT  OXKMIaHHUA onpeessieTcs MCXOAd M3
(akTU4eCcKOH Harpy3ku H BO3MOJKHOCTEH JUIS MX pa3MelleHHs B 3/laHHH, HO HE MOXET
COCTaBJIATH MEHee TPeX MECT.

45. Mecra IS OXKHIAHHMS JIOJDKHBI OBITH 00OpYNOBAaHBI CTYIBAMH H (vom)



KpecebHbIMM  CEKLHAMMU. KoNMuecTBO MeCT OXHJAHWs OINpe/eNseTcs MCXONd M3
daxTi4eckoil Harpy3Ku 1 BO3MOKHOCTEH [T MX Pa3MelleHHs B 31aHUH, HO HE MOXKET
COCTaBIATh MeHee 3 MeCT.

46. TlomeweHus I TpHEMaA sasBETeIel OMKHBI OBITH 00OpYI0BaHbL
Tabnp4YKaMy ¢ yKa3aHheM HOMeEpa xaGuHeta (OKHA), GaMMIMK, UMEHH, OTHECTBa H
JIODKHOCTH CHIELIMATMCTa, OCYIECTBIAIOIICr0 PHEM, BpEMEHH IIpueMa 3asBUTEJIEH.

47. Pabouue MecTa ClelHaIucToB, OCYLIECTBIIAIOIINX TPHEM 3asBUTENIEH, JOJKHBI
6uITH 0DOPYAOBaHbl IEPCOHATBHBIM KOMITBEOTEpOM € BO3MOXKHOCTBIO J10CTyHa K
HeoGXOIMMBIM MHGOPMALMOHHBIM 0a3aM JaHHbIX, neyaTaoliM K CKaHUPYIOIIUM
yCTPONCTBAMH.

48. B 1lensX OpraHu3aliu OecrnpernsTcTBEHHOTO JOCTYNIa MHBAIMJIOB (BK/IHOYas
MHBAIMIOB, HCIIOJB3YIOMIUX Kpecia-KolACKu ¢ co0aK-TIPOBOJIHUKOB) K MeECTY
npenoCTaBIeHUS roCyIapCTBEHHOM YCIIyr UM obecrednBaroTCs:

ycnousi juisi GecrnpensaTcTBEHHOro JocTyna K OOBeKTy (37aHHIo, TIOMELLEHUIO)
rocyaapcTBEHHBIX apXHBOB, B KOTOPOM [pe0CTABIAETCS FOCY1apCTBEHHAS yCcIyra;

BO3MOYKHOCTh CAMOCTOSTEIBHOTO MEPEBIKSHUS 10 TeppUTOpHH, Ha KOTOPOH
pacoJoKeHbl 0OBEKTHI (30aHHMsl, IOMEIIEHHs) FOCYIapCTBEHHbIX apX#BOB, B KOTOPBIX
[peNoCTaBIsIeTCs rOCY1apCTBEH A YCIIyTa, & TaKyKe BXO/Ia B TaKHe OOBEKTHI U BBIXO/A
M3 HUX, [OCAJKM B TPAHCIIOPTHOE CPeICTBO H BBICAIKHA M3 HEro, B TOM 4YHCIC C
MCIIOJIb30BaHKMEM Kpecia-KOsACKH;

COMpPOBOKICHHE HHBATMIOB, HMCIOLIIX cTOlKHe paccTpoiicTBa QyHKIHH 3pEHHA 1
CaMOCTOSTEILHOTO MEPEIBHIKEHHU;

Hajexailee  pa3MelleHUe obopynoBaHus M HocuTened  mH(OpMAlMH,
HeoBGXOMMMBIX 151 obecreuenys OecnpensTCTBEHHOI0 IOCTYyTIa HHBAJIUIOB K o0BeKTaM
(30aHUAM, TOMEIIEHHsIM) rocyapCTBEHHBIX apXMBOB, B KOTOPBIX MPENOCTABIACTCA
rocy/IapcTBeHHas yClyra, ¢ y4eToM orpaHMYEeHHH UX KU3HENEATEIbHOCTH,

nybnupoBaHue HeoOXOoAUMOH i WHBAIIANOB 3ByKOBOH U 3pUTENILHOH
undopmaluy, a TaKKe Ha/MUCel, 3HAKOB M MHOH TeKcTOBOH M rpadu4ecKoi
uHGOPMALMK 3HAKAMH, BbITOTHEHHBIMH pelbe(pHO-TOYEHHBIM wpupToM bpaind, B
JOCTYMHBIX ISl THBATHAA dopmaTax;

JOMyCK Cyp/loTiepeBOaIHKa 1 TudIoCypAONepeBOIIHKA;

JOIyCK coOaKu-NpoBOAHNKA Ha 0GbeKTh! (31aHMS, OMEIIEHNsT) FOCY 1apCTBEHHbIX
apXHBOB, B KOTOPBIX TMpPENOCTABIACTCH rocyJapcTBeHHas yciuyra, Tpd HaIHIHH
JIOKYMEHTa, NOATBEPXKIAIOLIEro ee crenyanbHoe 00ydyeHHe W BbIJaBaeMoro 1o dopme
¥ B MOpSAIKE, KOTOpble YCTaHOBJICHDI npukasoM MunucTepcTBa Tpyaa v colLabHON
zamuThl Poccuiickoit @enepalnu OT 79 mons 2015 roma Ne 386H «O0 yTBEpIKACHHA
OpMBI HOKYMEHTa, MOJITBEPAKAAIOLIETO crieLanbHoe 00ydeHHne coOaKu-mpoBOJHHKE,
¥ TIOpsA/IKA ero BbIIaun»;

obopyioBaHME MeCT I MapKOBKHU ABTOTPAHCTIOPTHBIX CPEJICTB MHBATMOB Ha
npuseraomieil K 3aH1I0 TEPPUTOPHH,

oKka3aHHe HHBAJIMIAaM [OMOIIH B PEO/I0NCHAH GapbepOB, MELIAIOLIMX MOTYICHHIO
YMH TOCYIapCTBEHHOMN yCIIyr¥ HapaBHE € JPYTUMH JIUIAMH.

[Ipy OTCYTCTBAM BO3MOXKHOCTH 06opynoBaTh OOBEKTHI (3nanus, TIOMEILEHN)
rocyapCTBeHHbIe apXHUBBI (MecTO TpPEefOCTaBIIEHHS rocy/1apcTBEHHOH yCIIyTd) MO
BBIIIENIEPEUHCIIEHHBIM TPEOOBAHMIM, IPHEM rpaiaH, SBIAIOMKXCA HWHBATMIAMH,
OCYIIECTBNSETCA B  CNCHMANBLHO BbUIEEHHBIX JUIsl OTHX Lenedl MOMEIICHIX
(KkOMHaTax), PacroNOKEHHBIX Ha mepBbIX OTAKAX 31aHHA. [Ipy HEOOXOAMMOCTH
3aSBUTEIIO OKa3bIBAETCs IOMOLIb B NEpeMeIICHNH [0 3JAHUAI0 ¥ [pHJIEraiome#



TEPPUTOPHH.

20. Tloka3zaTe/JH JOCTYNIHOCTH H Ka4yecTBa rocyaapcTBeHHOH yc/yrH,

B TOM 4YHcJie KOJIN4ecTBO B3auMo/elcTBHIl 3aBHTE/IS € JOVKHOCTHLIMH JUUaMu
npu nNpeaocTaBjeHUH rocyJapcTBeHHOH yCJIyrH H HX NpPOAOJKATEIBHOCTD,
BO3MOKHOCTH M0J1y4eHHs] rocy1apcTBeHHOMH yCJayrd B MHOro)yHKIHOHAJbHOM
LeHTpe NpeaoCcTaBIeHI rocyJapcTBEHHBIX H MyHHUHIAJILHBIX ycayr,
BO3MOKHOCTH JIHGO HEBO3MOKHOCTD NOTYyHECHHHA rocyaapcTBeHHOi ycJayru B
A1060M TEPPUTOPHAILHOM NOApa3aeIeHHH opraHa, Npe1oCcTaB/IsoIero
rocyaapcTBeHHYIO ycjayry, no BBIOOPY 3asiBUTEJIsA (3KcTeppﬂT0pna.anblﬁ
NPHMHIAI), BO3MOKHOCTH NOJTyHeHHS undOpMAaLHH O XO/e MPe10CTABICHHH
rocyAapeTBEHHOH yCIyru, B TOM HHCIC ¢ HCNOJIL30BAHHEM
HH(OPMALHOHHO-KOMMYHH KALHOHHBIX TEXHOJIOTHil

49 Tloka3aTesssMU AOCTYITHOCTH NPEI0CTABICHNA rocy1apCTBEHHOHN yCITyTH

SBIIAIOTCH!

OTKPBITBIA JOCTYIl I sagpuTeNell Kk uH(OpMALMM O TMOpAAKe M CpoKax
MpeoCTaBICHHU roCyJapCTBEHHOH — YCIyrd, TMOPSIKe 06kaoBaHUs  JEHCTBUH
(6e3meicTBUA) AOMKHOCTHBIX JIMI roCyIapCTBEHHBIX apXHUBOB;

TouHOe CcoOJIOJeHue TpeOOoBaHMM 3aKOHOJATEeNbCTBA M periaMenra  IpH
npel0CTaBIeHUH roCyIapCTBEHHOHN yCIIYTH;

HalM4y¥e UCUYepIbIBAIOIIHNX cBeJEHHUIT 0 MecTe, MOPSAKE K CpoKax npe0CTaBICHUs
rocyaapCTBEHHOM yCIyry Ha uHGOpPMAIMOHHBIX CTEHAAX, uH(GOPMALMOHHBIX pecypcax
B HHcbopmauuOHHo—TenexommyHHKauHOHHoﬁ cetu "Unrepret", Ha EII'Y, Ha PLIL ¥

BO3MOIKHOCTD MOJa4H JJOKYMEHTOB B 3JeKTPOHHOH (popmMe MOCPEACTEOM ELIT"Y;

IIpelOCTaBJIEHHEe 3asBUTEIIO BO3MOKHOCTH BOCIIOJIB30BaThCA rpeBapUTENIbHOM
3aNMCHIO Ha IWUHBIHA IIPHEM, B TOM YHCIIe B 2/IEKTPOHHOM BUJIE,

HanmuuMe HeOOXOZMMOro M [0CTaTOYHOTO HHMCIa CrIeMAJINCTOB, a TaKke
[TOMEIIeH i, B KOTOPBIX OCYLIECTBIACTCS npeoCTaBIeHHUe rocy/IapCTBEHHOHN YCIIYTH, B
mensx ~ CcoOMIoJIeHHst  YCTaHOBJICHHBIX periaaMeHToM — CpOKOB npefoCTaBIeHUs
roCy1apCTBEHHOM YCIIyTH;

BO3MOYKHOCTH HArnpaBlieHHs JIOKyMEHTOB A npeoCTaBJICHU rocyaapcTBEHHOH
yCIyTH TI04TOBOH CBA3BIO U KYpPBEPCKOH ciry>k00H J10CTaBKH;

BO3MOYKHOCTb TIONydeHHs pe3ylbTaTa IpeloCTaBICHHIA roCyapCTBEHHON YCIyTH
MTOYTOBOM CBA3bIO;

BO3MOYKHOCTH IIOJIy4€HHs 3aiBUTEJIEM uHboOpMalMUd O XOZAe IpeI0CTaBICHHS
roCy1apCTBEHHOM YCIYTH € CIIOMB30BAHMEM CPEJICTB Tele(OHHOH CBI3H, EITY.

50. KauecTBO NpeaoCTaBICHUA rocyIapcTBEHHOM YCIyTH XapaKTepU3yeTCs:

HATHYHEM CTIEHANUCTOB M YIIOJTHOMOYCHHBIX JOJIKHOCTHBIX JIAL C YPOBHEM
KBAIH(GUKALMY, HEOOXOMUMBIM JUIA HajUleKallero MCrojJHEeHUA aIMHHUCTPATUBHBIX
NpoLesyp, NpeayCMOTPEHHbIX periaMeHToM,

OTCYTCTBMEM O4epe/ied NPy NpHeMe 1 BpIaye JOKyMEHTOB 3asABUTEIAM,

OTCYTCTBUE HApyLUEHUH CPOKOB npe0CcTaBIeHUs rocyaapCTBEHHON YCIYTH;

OTCYTCTBHEM  JKanod  Ha neiicteus  (Ge3meiicTBue)  CrELMAINCTOB )%
YIIOJTHOMOYEHHBIX JIOJDKHOCTHBIX JIHLL

OTCyTCTBMEM  Kajob  Ha HEKOppeKTHOE, ~ HEBHMMATE/IbHOC OTHOLIEHHE
CTIELAATUCTOB U YIIOIHOMOYEHHBIX TOJDKHOCTHBIX JIULL K 32 BUTEIAM.

[Ipu mpeaoCTaBICHUN roCyIapCTBEHHOM YyCIIYTH B3adMOJIEHCTBUA 3asABUTEIA C



JIOJDKHOCTHBIMH JIMLIAMY [OCYapCTBEHHBIX apXHMBOB ocylecTBiseTCs He bonee 2-x pa3
- nipu ofpalleHuy 3asBUTEIs, Y TPUEME sasiBJIeHMs ¥ TIpH MOTy4YEeHUH pe3yspTara. B
KaKIOM Ccilydae BpeMsi, 3aTpaueHHOC jasBUTENEM IIpH  B3aUMOJEHCTBUAX C
JIOKHOCTHBIME JIHIIaMH TIPH TIPEJOCTABICHIH rocyapcTBEHHOH yCITyTH, HE JOIDKHO
npesblLIaTh 15 MUHYT.

[ocynapcTBeHHas yciuyra B MHOTO(QYHKIHOHAJIBHBIX UECHTpaX IpenoCTaBIeHUA
FOCYIapCTBEHHBIX M MYHHIMNATBHBIX YCIYT He NpeNoCTaBIAeTCs.

B03MOXKHOCTE  ITOJTy4eHHA rocyJapcTBEHHOM ycnyrd IO BBIOOPY 3aABUTEIS
(SKCTEppUTOPHATILHBIA MPUMHLIAI) HE NIPe1yCMOTPEHA.

21. Uubie TpeGOBaHHUs, B TOM THCIE y4HTbIBAOLIHE 0CO0eHHOCTH
npeaocTaBjieHus rocyaapcTBeHHOH yCJIyrd B MHOTo(yHKIHOHAIbHBIX
LHeHTpax NMpeaocTaB/JIeHHs rocyapeTBeHHBIX H MYHHUHNAJILHBIX yeJayr,
0c00eHHOCTH NMpel0CcTaAB/ICHHA rocy1apcTBeHHOH yCJIyra no
IKCTEpPUTOPHAILHOMY NPHHIIHITY (B cayuae, ecjii rocyiapcTBeHHas yeayra
npesocTaBJisieTCs Mo IKCTEPPHTOPHAILHOMY NPHHIMITY) H 0COOEHHOCTH
npenocTaBaeHHs rocyiapcTBeHHOMH yCayry B 3J1eKTPOHHOH (opme

51.  Jlnsa nosy4eHHUs rocylapCTBEHHOH yCIIyTH IpeaoCTaBNIAETCS BO3MOKHOCTE
[pe/ICTABUTH 3alpoc 3asBUTEA O [Ipe0oCTaBICHUH rocy/lapcTBEHHOH YCIyrd Hepes

EINTY nyTteM 3anoJIHEHUA crienianbHOi GOpMBI.

[Ipu oOparueHnH 3agBATENS 33 NpeaoCTaBIeHUEM rocyapcTBEHHON YC/Iyrd B
NEKTPOHHOM (opme 3asBICHHE O npefoCTaBIeHUH rocyJlapcTBEHHOH yciyra H
rmpusaraeMple K HeMy AOKYyMEHTBI ITO/INUCHIBAIOTCS B COOTBETCTBHH C denepalbHbIM
sakoHoM oT 6 ampens 2011 rozma Ne 63-03 "O6 21eKTPOHHOH noamucH’ TPOCTOH
3JIeKTPOHHOH TOJMHUCHIO, 60  YCHUIIEHHOM HeKBaIM(QULMPOBAHHON 371eKTPOHHOM
MOJMKCHI0, MO0 YCHIIEHHOM KBaTH(ULAPOBAHHOH 3JIEKTPOHHOW  TMOIMHUCHIO,
COOTBETCTBYIOLIEH OJHOMY M3 CIEAyIOIHnX KJIACCOB CPEJICTB AIEKTPOHHOH IMOAMUCH:
KC1, KC2, KC3.

[Ipn HEOGXOAMMOCTH HCIIONB30BAHNA uH(OpMAIMH HIEKTPOHHOTO JOKYMEHTa B
OyMaXHOM JIOKyMEHTOOOOPOTE MOXKET 6LITh caenaHa GyMaKHas KOMHs JJIEKTPOHHOTO
JIOKYMEHTA.

ByMaKHBIH JOKYMEHT, MoJIy4eHHbI B pes3ylbTaTe  pacrnedarki
COOTBETCTBYIOIIEro SJIEKTPOHHOrO  IOKYMCHTd, MOMET IpU3HaBaTbCA OyMaxHOM
KOMMei 3MeKTPOHHOrO JIOKYMEHTa IpH BEIMOTHEHHH CIIELYIOLIHX YCIOBUI: OyMaxHbIH
JIOKyMEHT COJIEPXKHUT  BCIO yHGOPMALMIO M3 COOTBETCTBYIOLIETO 9JIEKTPOHHOTO
JIOKYMEHTa, a TaKXKe:

- OTTHCK IITaMmma ¢ TeKkcToM (WK cOBCTBEHHOPYUHYIO 3aMKCh CIELHATHCTOBR
roCyJapCTBEHHbBIX apXHBOB C texcToM) «Komnus 3N1eKTpOHHOTO JIOKyMEHTa BepHa»;

- COBCTBEHHOPYUHYIO TIOJIHUCH CHELHUATUCTOB rocyIlapCTBEHHBIX apXHBOB, €TO
dbamuMio, ODKHOCTH M 1Aty co3MaHusl OyMa)KHOro JIOKYyMEHTa = KOTIMH
37I€KTPOHHOIO JOKYMEHTA.

VkazanHas HHpOpMAIMS pa3MelaeTcs Ha TO} %€ CTOpOHE JIUCTa NOKyMEHTa, Ha
KOTOpO#M Ha4yanoch pasMEIICHHE uHpOpMALIMM COOTBETCTBYIOLICTO 3JIEKTPOHHOTO
JIOKyMEHTA.

Eciu JOKYMEHT IIPOJI0JKaeTCs Ha pyroii CTOpPOHE IMCTa UK Ha JIpyTUX JIUCTAX,
TO NOTOJHUTENbHAs 3aBepsiomas MOIHCh Ge3 pacipOBKY aMUIUH U JIOHKHOCTH



CTABMTCS HA KaXKIOM JIMCTE, Ha OJIHOH WM Ha o6eyx CTOPOHAaX, Ha KOTOPBIX pasMeIleHa
uHbOpMALH.

JlonyckaeTcsi OpoLIIOpOBaHHE  JIHCTOB MHOTOCTPaHUYHBIX ~JOKYMEHTOB M
3aBepeHue MepBOH U nocienned crpanul, CTpaHHLbBI MHOTOCTPaHUYHBIX JOKyMEHTOB
HYMEpPYHOTCH.

57, 3asBuTeNAM obecreynBaeTcs BO3MOXKHOCTH nonydeHuss MHGpopManuu O
TpenoCTaBIseMON rocyJapcTBeHHOW ~ ycuyre - Ha oduumanbHbIX caiTax
roCyJapCTBeHHBIX ~ apXWBOB B HH(bopMaunonﬂo—TeneKOMmyHnKauHOHHoﬁ ceTH
Unrepnet 1 Ha ETII'Y.

53. 3asBUTENsAM 0OeCcreynBaeTCs BO3MOXKHOCTD 3aroJHeHNsT Ha OQHIMATBHBIX
caifTax rocyapCTBEHHbBIX apXHBOB 1 Ha EITY dopM 3asBIEHUI ¥ HHBIX JIOKYMEHTOB,
HeoOXOAMMBIX IS Oy 4EHNA rocyIapCTBEHHO! YCIIyTH B 37IeKTPOHHOM BHIE.

54, Jlnn 3asBuTened  0OecnedMBacTCs BO3MOXXHOCTb  OCYIIECTBILITE €
ycrionb3oBanuem EINY  monyueHHE CcBejeHMH O XOJie BBINOIHEHHMs 3arpoca 0
npefoCTaBIeHUH rocy1apCTBEHHOH YCIyTH.

55. Ilpu HampaBieHHH 3asBICHIA U NOKyMeHTOB B (opme 2JIEKTPOHHBIX
JOKyMeHTOB ofecrieunBaeTCs BO3MOMKHOCTb HAIpaBJIECHUsA 3aABUTEIIO cooOmieHus B
3TeKTPOHHOM BHJIE, ITOATBEPIKAIOLIETO MOCTYIUIEHHs 3arpocoB B rocy/1apCTBEHHBIE
apXHUBBIL.

Pasnen I11. CocTas, noc/ie10BaTeIbHOCTL H CPOKH BbINOJTHEHHUS
aJMHHHCTPATHBHBIX Npoueayp (neiicTBHii), TpeOOBAHUI K MOPSAKY HX
BLITIOJTHEHHMSI, B TOM YHC/Ie 0COOeHHOCTH BBLINOJIHEHHS AAMHHHUCTPATHBHBIX
npoueayp (neiicTBmil) B 3J1eKTPOHHOH (hopme

22. VicuepnbIBalOLIHii NepeteHb aJIMHHHCTPATHBHBIX NMpoOUEAYP

56. IlpenocraBieHHe rOCy/[apCTBEHHOW YCITYTH BKIIOYAcT B cebs crenyroume
aIMAHUCTPATHBHBIE TIPOLETYPhL:

- IpreM U perucTpanus 3arnpocos 3asBUTEJIEH;

- pacCMOTpeHHUe 3anpocoB 3asBUTENeH HayallbHUKaMy OT/IEJIOB rocyAapCTBEHHBIX
apXMBOB U nepeziada ux A WCITOJIHEHHS;

- aHATM3 TEMATHKH 3aIIpOCOB 3asBATETICH;

- HanpagJIeHHe 3arpocoB 3asBUTENeH Ha MCTIOJHEHHE [0 MPUHAISKHOCTH,

- IOArOTOBKY M HalpapJIeHUe OTBCTOB 3asBUTEIIAM,

- yBeZOMJICHHE 3agBUTENE O HANpaBleHHH 3ampoca Ha HCIIOJTHEHHE TI0
IpHHAIEKHOCTH.

23. OnucaHue nocjie10BaTe/IbHOCTH JAeiCcTBHI MPH NPe10CTaBICHHH
rocy1apcTBeHHOiH yCJayrH

23.1. lIpuem 1 perucTpanus 3anpocos 3asiBUTe/eH

57. OcHoBanueM Ui Ha4dala AIMUHACTPATUBHON TpOLEypbl ABIACTCA
MOCTYIUIEHHE 3arpoca crioco0OM, YKa3aHHBIM B ITYHKTE 22 perjiaMeHTa.

58. Perucrpauus 3amnpoca SBIACTCAH OCHOBAHHMEM Ul Hadama JEHCTBUH IO
IpeOoCTaBICHUIO rOCy1apCTBEHHOU YCITyTH.



59. TlocTtynuBlIKME B rocyaapCTBEHHBIE ~ apXHBbI MUChbMEHHBIE  3aIIPOCEHI
jagBUTeNell  PErucTpUpyroTCA CHelMaTicTaMid  roCyJapCTBeHHBIX apXHBOB,
obecreunBatoLIMM TIpUeM U PETMCTPALHIo [TOYTOBOM KOPPECIIOHJEHIMH B JKypHAIIC
PerucTpalyy 3apocoB rpaKAaH.

60. 3ampoc ¥ JIOKYMEHTEL, HeoOXOOMMBIE Ui TPEOCTaB/ICHUA
rocyapcTBEHHOU yCIIyrd, MOIYT GBITH TIPEACTABIIEHDI 3asBUTEIEM.

- Ha JIMYHOM IIPUEME;

- 11O TIOYTE;

- o ¢axcy;

- 10 DJIEKTPOHHOH MOYTE;

- B (hopMe IIIEKTPOHHOTO JOKYMEHTa B nopsike, MpeyCMOTPEHHOM nyHKkToM 49
pernaMeHTa.

61. CrelMalIucThl TOCYAapCTBEHHBIX apXHUBOB, OTBETCTBEHHbIE 3a IpHEM H
PerucTpalyio  3arpocoB 1 OKyMEHTOB, TIPOBEPSIOT ~ PEKBUSHTEI 3a[pOCOB U
PErvCTPUPYIOT MOCTYMHBIINE 3a1poChl B XKypHale perucTpaiy 3aIIpOCOB rPpaXkIaH.

62. B xoje /JMYHOrO MpueMa CrEHHATHCTE rocy1IapCTBEHHBIX ~apXHBOB,
OTBETCTBEHHBIE 3a IIPHEM H PETHCTPALMIO 3apOCcOB ¥ JOKyMEHTOB, 00s3aHbL!

- [Ipe/ICTAaBUTBCS 3asBUTEIIIO, HA3BAB haMUITHIO, UM, OTIECTBO 1 JIOJDKHOCTD;

- OCYLIECTBHUTD [IPHUEM 3asBICHIA H JIOKyMEHTOB, NPeJICTaBICHHBIX 3asBUTEJIEM;

- oBecreunTh PErHCTPALIMIO NOCTYTHBILIAX JIOKYMEHTOB;

. B ciydae HeOOXO[MMOCTH  JaBaTh pa3bsCHEHHs ~ 3asgBUTENO  TIO
TpeloCTaBIseMOU rocylapCTBEHHOHU yCIyTe.

63. [lpu mpejcTaBleHAN 3ampoca B rocyaapCcTBEHHbIE apXHBbI 3asBUTEJIEM
JMYHO, [0 ero mpocsde, Ha BTOPOM SK3EMIUISPE 3ampoca MpOCTaBIAETCH OTMETKa O
NPUHATHA 3ampoca W MpHIaracMbx K HeMy JOKyMEHTOB, yKa3blBatOTCA hamuus,
MHMIAANBL, JOKHOCTb U CTABUTCS MOMTHCEH CIIeLMATMCTOB TOCYJapCTBEHHBIX apXUBOB,
NPUHSABIIKX 3aIpOC, 2 TAKKe fata npreMa.

64. KpurepueM IpPUHATHS  PEIICHHA gBISieTCs ~ COOTBETCTBHE — 3ampoca
ycTaHOBIEHHON opMe.

65. Pe3ynpTaroM aJIMHHUCTPATUBHONW  NPOLEAYPDI gBisieTcs OpUeM M
perucrpalnys 3anpoca.

66. Crioco6  Qukcauud  pe3ynpTara BEIMOMHEHHs  AJIMUHMCTPAaTHBHON
npoLeayphl — perucTpaus 3arpOCOB B ONIEKTPOHHYIO Ga3y JaHHBIX M0 y4eTy 3alpocoB.

MakcUMaJbHBIA CPOK HMCIIOTHCHHA JIAaHHOH aMHHHCTPATHBHOM MNPOLEAYpPBl —
1 neHb.

23.2. PaccmoTpeHHe 3anpocoB sasiBHTe/el HaYaJlbHHKAMH O0T1e/I0B
rocylapcTBeHHbIX apXHBOB H nepegaya MX ISl HCIOIHEHHS

67. OcHoBaHMeM ls Hayala HCIOTHEHIA aIMMHUACTPATUBHOM TPOLECIYPHI
qBISIeTCS MOArOTOBKA M Iepeaata CHeLMaTICTaMH  TOCYIapCTBEHHBIX  apXHBOB,
OTBETCTBEHHBIMH 32 [pPHEM M PErMCTPaLHio JIOKyMEHTOB, 3aperiCTpUpOBAHHBIX
3anpocoB 3asBUTE/eH HaYalbHUKAM OT/IEJIOB FOCYAapCTBEHHBIX apXHUBOB.



68. Ilocme perHCTpalyi 3ampoChl PaccMaTpHBAIOTCA HavyaJbHUKaMH OT/IEJIOB
rOCYIapCTBEHHBIX APXHBOB U [EPEe/AI0OTCA CrIeLIaTMCTaM Uil UCTIOJHEHHs B TeHCHHE 2
JIHe# ¢ MOMEHTa MOCTYTICHHS.

69. KpurepueM IPUHATHA PELIEHUA ABIACTCA COOTBETCTBHE 3arpoca 3asiBUTEA
TpeGOBaHMAM PErjaaMeHTa.

70. Pe3ynbraToM a/IMMHUCTPATUBHON IPOUEAYPBI ABISETCA Tepeaata 3ampoca
CIIENMATICTAM TOCY 1aPCTBEHHBIX apXUBOB JUTA MCIIOJIHEHHS.

71. Cmoco6  ¢ukcauuum  pesyipraTa  BBINOJIHCHUA aIMUHHUCTPATHBHOM
npoleypbl — PE30MOLMA Ha4albHUKOB OT/IEJIOB TOCYIapCTBEHHBIX ApXHBOB JUIA
MCITOJIHEHHS CTIeLMaTUCTaM.

MaxkcUMalbHbIi CPOK HMCITOJTHEHHM JIAaHHOM a/IMUHUCTPATHBHON MPOLEXYPBl —
2 OHA.

23.3. AHa/I43 TeMaTHKH 3anpocoB 3asiBHTeJIeH

72. QcHoBaHMeM I Hadajla aIMAHMCTPATUBHON NPOLEAYPbI SIBJISIETCS
[IOCTYIJIEHHE 3a1poca I UCTIOTHEHHA.

73. CrelMalicThl rocy1apCTBEHHBIX apXHBOB OCYILLECTBIIAET aHaIM3 TeMaTHKH
MOCTYNHMBILKX 3a[IPOCOB C HCIIOIB30BAHHEM MMEIOLIUXCS B roCyAapCTBEHHBIX apXHBax
apXMBHBIX CIPAaBOYHMKOB B TpaJULMOHHON H 3JIeKTPOHHOHN (opMax, coJieprKalmx
cBeJeHMs O MeCTax XpaHeHMs JTOKyMEHTOB, HeOOXOIMMBIX UISL UCTIOJIHEHHUS 3alpOCOB
3asiBUTEJEH.

[1py 9TOM OIPEAETACTCA:

- NPaBOMOYHOCTH MOJTy4eHUA 3agBUTeleM 3alpalliiBaeMON uadopMalkl ¢
y4eToM OrpaHH4yeHHM Ha npenoCTaBlIeHe CBEACHHH, cofiepKallliX ~CBEICHUA
KOH(UAECHIMATBLHOTO XapaKTepa,

-  CcTereHb IIOJIHOTHI CBEIEHHH, cojiepXallixcs B 3amMpoce 3agBUTENS,
HeoOXOMUMBIX [ MPOBEACHHUA IOMCKOBOM paboThI,

- MEeCTOHAXOJKIeHHe apXMBHBIX JIOKYMCHTOB, HeoOXOAUMBIX Ul HMCIOTHCHHSA
3ampoca 3asBUTeIIS;

- ajpec KOHKPETHOW opraHu3alui, KyJa ClieflyeT HalpaBHTbh 3ampoc 3asBUTEIISA
Ha MCIIOJTHEHHE 1O MIPHHAJIEKHOCTH.

74. KpurtepueM NPUHATHA pelleHns sBIASTCA COOTBETCTBHE U MPaBOMOYHOCTH
oy4eHUs 3asBUTENIEM 3arpalinBaeMoi uHbOpMAaIMH.

75. PesynpTaTOM  BBINOJHEHHA aJMHHHCTPATUBHOM IPOUCIYPbI SABJIAETCS
NPUHSTHE U3 CIEAYIOLHX peLIeHHH:

- 0 BO3MOKHOCTH MCIIOJIHEHHS 3aI1pOCa,

- 0 HeOBXOIMMOCTH HATpaBJIECHHHU 3a1poca Mo NpUHAUIEKHOCTH;

- 0 HEeBO3MOYKHOCTH HCIIOJIHEHHMS 3ampoca W TMOArOTOBKHA B ajpec 3asBUTE

IuchbMa 00 OTCYTCTBHM 3arpaliiBacMbIX CBEJIEHUH.

76. Croco6  ¢Qukcauuu  pe3yibTara BBITIOJIHEHHUSA aIMUHHCTPAaTUBHOH
npoueAypsl — OTMETKa O MECTOHAXOXKICHUH apXHUBHBIX JIOKYMEHTOB, HeoOXO0AUMBIX
JUIS MCTIOJTHEHHUS 3a1poca 3asBUTEIA.

MakcuMaJbHblii CpOK HCIIOJHEHHA JAHHOU a]MMHUCTPATUBHOH MpOLEIYphl —
2 JIHS.



23.4. HanpagJieHue 3anpoCcoB 3asiBUTe/Iell HA HCNOJHEHHE
N0 MPHHAMLIEKHOCTH

77. OcHoBaHMeM Ul Hayala aIMMHHUCTPATHBHOM MPOULEIyphl ABJISCTCS aHaJIH3
TeMaTHKH MOCTYIIMBLUMX 3alIPOCOB 3asABUTEIEH.

78. Ilo wuToraM aHaigW3a TIOCYJapCTBEHHblE apXHUBBI HANpPAB/SIOT HX Ha
MCTIOJTHEHHE 110 TPUHAIEKHOCTH B TOCYIapCTBEHHbIE M MYHUIUNATbHBIC apXUBBI H
(MnM) opraHU3alyy NPY HAIKM4YHK Y HHUX JOKYMCHTOB, HEeOOXOIHUMBIX JJI MCIIOJTHEHHUA
3aIpoCOB.

CpOK HCIOJIHEHHUs JaHHOM aIMHUHUCTPATUBHOH MPOLEYPEI — 5 nHen.

79. B ciy4ae HeOOGXOAMMOCTH TOCYIapCTBEHHBIC apXMBBI MOTYT 3alpallluBaTh y
rOoCy/JapCTBEHHBIX M MYHWLHNAIBHBIX ApXMBOB H OpraHu3aluil KOIMH OTBETOB O
pe3yNbTaTax pacCMOTPEHMS 3aNpOCOB 3asBUTENEH.

80. Kpurepuem INpUHATHSA  pELICHHS  ABIACTCA  Haludue B dbonnax
rOCYJapCTBEHHBIX aDXUBOB JOKYMEHTOB, HEOOXOAMMBIX JUIS HCTIONHEHHSA 3a1poca.

81. PesynpTaToM aIMHUHHCTPaTMBHOHW IPOLENYpPbl SBIACTCA  BBIABJICHHC
MHpOpMALMH O MECTOHaXOXIEeHHH JOKYMEHTOB, HEeOOXOIUMBIX JJIsl HCIIOJIHEHHUsA
3arpoca.

82. Cnoco®  ¢ukcanuu  pesyibTaTa  BBIITOJHCHHA aJIMMHHCTPATUBHOM
mpoueaypbl — OTMETKAa B JKypHAle PEerucTpaluu 3anpocoB TIpax/aH B rpage
«[TpumevaHve» O HamNpaBJIeHHMH 3apoca Ha HCIOIHEHHE IO MPUHA/UIEKHOCTH B
rocyapCTBEHHBIH U MyHULMIIAIBHBIN apXHB 1 (1) opraHu3alLiy.

23.5. [ToaroToBKa H HaNnpaBJ/ieHHe OTBETOB 3afiBUTE/IAM

83. OcHoBaHMeM JJis Hayajga aIMHHUCTPATHBHOM TMpOLEXYpbl ABIACTCH

BbIsIBJIEHHasi HHQOpMAaLHs.

84. TocymapcTBeHHblE apXHBBl [0 MTOraM BbIABJICHHA 3anpaluBaeMou
MH(GOPMALIMH 110 3a11pocaM 3asBUTEeINeH:

- TOTOBAT apXHBHble CIPaBKH, AapXMBHbIC BbIMHCKH, apXMBHBIE KOIHM,
HH()OPMAIIMOHHOE TTMCHMO;

- 7aeT MOTMBHDOBAHHBIM OTKA3 3a{BUTENIO B IOJYYEHHH 3aMpalliBacMpIX
CcBeleHMil IpM OTCYTCTBMM y HEro mpaBa Ha HMX TNOJy4eHHe W pasbiCHACT ero
nanpHelie  JedcTBUs,  MPeLyCMOTPEHHBIE — 32KOHOJATEILCTBOM Poccuiickoi
denepauny;

- FOTOBHT OTBETHl 00 OTCYTCTBMM 3alpallliBaéMBbIX CBEICHHH, peKOMEH/IAIMH O
NanpHEHIINX MyTIX TOMCKA HeoOXomuMol MH(pOpMaLuy, MH(pOpMaLMOHHbIE NHUCBMA,
KOTOPBIE HAINPABIISAIOTCS HEMOCPECTBEHHO B a/peC 3asABUTEILA.

85. PaccMOTpeHHe 3ampoca 3asBUTells CYUTaeTCs 3aKOHUYCHHBIM, ECIIH J1aH OTBET
Mo CyLECTBY 3ampoca, I0 HeMmy MpHHATEHI HeoOXoAMMBIE MEpPBI, 3asABUTEIb
npouH(pOPMHPOBAH O pe3yJbTaTax pacCMOTPEHHA.

86. Kpurepuem  NpUHATHS ~ pelICHUs — ABJIACTCA pe3ysipTaT  MOMCKa

3ampanMBaeMoil MHPOpPMaIKH.



87. Pe3ynbTaToM aJIMAHUCTPATHBHOM mpoueaypsl  ABIACTCA MOAroTOBKa H
HanpasjeHHE OTBETA 3as BUTEIIIO.

Pe3ynpTaT IpeOCTaBICHHA rocylapCTBEHHOH YyCITyTH! no BbIOOpY 3asdBUTEIA
MOJKeT ObITh MpeACTaBlieH B dopMme TOKyMEHTa (pewieHue O npenocTaBIeHIH nu6o 06
OTKa3e B IPe0CTaBICHHH rocyapCcTBEHHOH yCIIyTH) Ha GyMa)KHOM HOCHUTEIIE, & TaKKe
B dopMe IJIEKTPOHHOTO [IOKyMeHTa (peleHne o npeoCcTaBIeHAN nubo o0 oTKase B
rpeocTaBIeHAN rocy1apcTBEHHOH ycnyru), MOANMCAHHBIMA YIOJIHOMOYEHHBIMH
JIO/DKHOCTHBIMU JIMIIaMH rOCYapCTBEHHBIX apXHMBOB € MCII0JIb30BaHUEM YCHUIIEHHOH
KBanH(bHquOBaHHoifi >1eKTPOHHOM MOIMNCH.

JasiBUTENAM OOecTednBacTCs BO3MOKHOCTb OLEHHTH JOCTYTIHOCTb ¥ KadeCTBO
rocyZapCTBEHHOH yCIyry Ha EIITY.

88. Cmocob6  Qukcarun pe3ynbTara BBITIOJIHEHUS aJIMMHACTPATUBHOH
oLy PBI — PErHCTpalii oTBETA 3aJBUTENIO B XKYPHAJIE perucTpalyy 3anpocos.

MakCHMAJIBHBIH CPOK HMCTIONHEHHNA JIaHHOM aMAHMCTPATHBHOH npouexypbl —
15 nHewn.

23.6. YBeoM/ICeHHE jasiBUTE]eH 0 HanpaBJeHHH 3anpoca
Ha HCMOTHEHHE 10 MPHHALIEKHOCTH

89. OcHoBaHueM i Hadaua aMUHICTPATHBHOH npouesypbl  ABIACTCA
pe3yJIbTaT NoMCKa 3anpallnBaeMoi uHGbOpMALIUH.

90. TocyaapcTBeHHbIE — ApXMBBI UCHbMEHHO  yBeJOMIACT 3agBUTeNd O
pe3y/bTaTax paccMOTpEeHHA y (unu) HanpabjICHHN COOTBETCTBYIOLIEro 3arpoca Ha
JCIIONHeH:e MO MPUHAIeXHOCTH B rocy1apcTBEHHBIC H MyHMLMNATbHBIE aPXHBBL H
(M) opraHuzauvu UL oTBETa B €ro ajpec O pesyiprarax [TOMCKa 3ampalirBaeMoi
uHopMaliH.

91. KpurepueM IpUHATHA pelueHus ABJACTCA OTCYTCTBHE 3ampaliBaeMon
yH(pOpMALEH B JIOKYMEHTaxX rocy/lapcTBEHHBIX apXHBOB.

92. Pe3ynpTaToM aIMAHUCTPATHBHOM mpoLeayps!  ABIACTCAH HanpaBJICHUE
3ampoca Ha UCTIOJIHEHHE TO TIPUHAJIEKHOCTH.

93. Cnoco®  ¢uKcaluu pe3ylbTaTa BBIITOJTHEHUSA aJIMMHMCTPATUBHOH
[polefypsl — PETUCTPaLHA HATIPABJIEHHOTO yBEJOMJICHHA 3asBUTEIO B JKypHaJC
PeruCTpaLUHU 3aIpOCOB.

MakcHMaIbHBIA CPOK MCTIONHEHUS JaHHOH AIMHHICTPATUBHON MPOUE/LyPBl =
3 nHs.

24. TIopsiAOK OCyeCTBICHHH B 3JeKTpoHHOl popme, B TOM yuc/ie
¢ uenojap3opandeM Eaunoro nopTaa rocyapcTBeHHbIX ¥ MyHHUHNAJIBHBIX yCIyT
a/IMHHHACTPATHBHBIX npouenyp B COOTBETCTBHH € MOJIOKEHHAMH cratbu 10
denepabHOrO 3aKOHA

94. IlpenocTaBleHNC 3asBUTENSAM B 3JEKTPOHHOH (popMe uadopmanuua 0
rocyaapcTBEHHOH yCIyTe oCyLIeCTBIISeTCA Ha o(uManbHBIX caiiTax rocy1apcTBEHHBIX
apx¥BOB, a TaKKe Ha EICY mnyrem CBOOOIHOTO nocryna K CBEICHUAM O
rocynapCTBeHHoﬁ yciyre.



CBejieHMsi O IOCY/apCTBEHHOM yciyre pasMellaroTcs ga EII'Y B nopsalke,

yCTaHOBJICHHOM [IpaBunamMu BeCHUA (henepanbHON rocy1apCTBEHHOM
MHPOPMALIMOHHOW ~ CHCTEMEI «DenepanbHblii  peecTp  ToCyapCTBEHHBIX U
MYHMIUIAIbHBIX  YCIYT (byHKUMH)», yTBEPKACHHBIMH NOCTAHOBJIEHHEM

[IpaBuTenscTBa POCCHHCKOH denepaunu oT 24 OKTAOPS 2011 roma Ne 861 «O
(enepalbHBIX TOCYAApCTBEHHbIX MH(QOPMALIMOHHBIX CHCTEMAX, obecrneunBarLInX
npeaocTaBlIeHE B 3JIEKTPOHHON (opMme rocy1apCTBEHHBIX H MyHHLHUNATBHBIX YCIYT
(ocyuiecTBICHHE GyHKLTH)».

[lepedeHb aAMHHACTPATHBHBIX MPOLEIYP B 37eKTPOHHOH dopme:

@opMHpoBaHKe 3arpoca O MpPefoCTaBICHUH rocy1apCTBEHHOH YCIyrH B
SNEKTPOHHOM ~ BHJIE  OCYIIECTBIACTCA MOCPEICTBOM ~ 3aIONHEHUs  3aABUTENICM
3JIeKTPOHHOM (HOPMBI 3asABJICHUA Ha EITY.

O6pa3ibl 3aMo/HeHUS 3/IeKTPOHHON (OPMBI 3asIBIICHUS pasMELIAIOTCA ua EITTY.

dopmaTHO-IOruyecKas npoBepka chOpMHPOBAHHOTO 3asiBJIEHUs OCYLIECTBIACTCA
ABTOMATHYECKM [IOCJE 3allOHEHHs 3asBHTENEM KaX/Ooro M3 mojiell 2eKTPOHHOH
dopmbl 3asBeHus. TIpy BBIABICHHH HEKOPPEKTHO 3allOJIHEHHOTO MOJIA 37IeKTPOHHOM
$hOpMBI 3asiBICHUs 3asBUTENb YBEJIOMIACTCA 0 XapakTepe BBISABICHHOM OIIUOKH U
mopsiike ~ ee  yCTpaHeHus  TOCPEICTBOM MH(GOPMALMOHHOTO coo0LIEeHH
HETOCPE/ICTBEHHO B 3JIEKTPOHHOH dopme 3asBICHUA.

[Ipu hopMUPOBAHUH 3aMpOCa 3aiBUTEIIO obecrieunBaeTCs:

- BO3MOJKHOCTH KOIHPOBAHHS M COXpaHEHWs 3afABICHUA H WHBIX JOKYMEHTOB,
yKa3aHHBIX B ITYHKTE 23 permameHTa, HEOOXOAUMBIX Ui TpeaoCTaBlICHUA
rocy1apCTBEHHOM YCIYTH;

- BO3MOJKHOCTb I€YaTH Ha OyMaXXHOM HOCHTENE KOIHH 3JIeKTPOHHOH (HOPMBI
3asiBJICHHUS;

- COXpaHeHWe paHee BBEJCHHBIX B DEKTPOHHYIO bopMy 3asBIEHHA 3HAa4YeHHUH B
06Ol MOMEHT 10 JKeJaHMIO 3asBUTENs, B TOM YHCJIE IIPH BO3HMKHOBEHHH OLIMOOK
BBO/I4 ¥ BO3BpaTe JUls [IOBTOPHOTO BBOJIA 3HAYeHHI B 3JIEKTPOHHYIO GOpMY 3asABICHUS;

. samoNHeHMEe TOJEH OJNEeKTPOHHOH (opMbl 3asBlICHUA 10 Hayajga BBOJA
CBEJICHHUH;

. 3agBMTEleM  C  HCIIOIb30BaHHEM CBEICHMH, pasMelIeHHBIX B
denepanbHOH rocy1apcTBEHHOU MHPOPMALMOHHOH CHCTEME «EnuHas cucTeMa
uaeHTHQUKAIMK U ayTeHTUOHUKALUHU B uH(PaCTPYKTYpE, obecrieyrBaroIeH
MHGMOPMALIMOHHO-TEXHOJIOTUIECKOE B3afMoOieiicTBHE MH(OPMALMOHHBIX  CHCTEM,
MCIIONB3YEMBIX IS MPeNoCTaBICHUA rOCYJapCTBEHHBIX M MYHHIUIAIBHBIX yCIYT B
57IEKTPOHHOH opMe» (manee — eUHAA CUCTEMA uaeHTHGUKAIMYA 1 ayTeHTHGUKALKK),
W cBeleHuil, OImyOJMKOBAaHHBIX Ha EIN'Y, B 4acTty, Kacalolleicss CBEIECHHH,
OTCYTCTBYIOIIMX B €IMHON CHCTEME MIeHTHQHUKALMH 1 2y TeHTH(QUKALNH;

- BO3MOYKHOCTb BEpHYTbCS Ha Jt00OH H3 STaroB 3aroJiHeHHs SJIEKTPOHHOH
(hopMbl 3asiBNIeHHs Oe3 MOTepH paHee BBeIeHHOM MH(OPMALHH,

- BO3MOXHOCTB JOCTYIIa 3asBUTEIIA Ha EIIY K paHee NOJaHHBIM UM 3aABICHHAM
B TedeHHe He MeHee OJHOTO rofia, a TaKKe YacTHIHO c(OpMUPOBAHHBIM 3aABICHAAM B
TeueHHe HE MeHee 3 MECALEB.

CdopMHPOBAHHOE ¥ IOJMUCAHHOE 3aABICHHE W MHBIE JOKYMEHTBI, yKa3aHHbIC B
nyHkTe 23 perjaMeHTa, HalpaBlsioTCHd B rocyJapCTBEHHbIE apXHBbl MOCPEACTBOM
EITY.



3ammch Ha TPHEM B TOCY/apCTBEHHBIC apxuBpl O  [PEOCTaBICHIH
rocyapCTBEHHOH Ycuyrd ¢ ucnonp3osanuem EIMTY  H ouIHaTbHBIX caiTax
rocyIapCTBEHHBIX apXUBOB HE OCYILECTBIIACTCA.

[ocyaapcTBEHHbIE apXUBBI ofecreynBaloT MpUEM 3asBICHUA U JIOKyMEHTOB,
HeOOXOMMMBIX Ul MPEeJOCTaBJICHUA rocyJapcTBeHHOH yCIyrH, & TaKKe HX
perucTpaLuio.

PerucTpalys 3ampoca OCYyIIECTBIACTCA B TeueHun pabodero jHs. PerncTpaltisi
3ampoca MOJI@HHOTO Hepes3 EIII'Y ¥ TNOCTYIMBLIEro B roCynapCTBEHHEIC apXuBBl B
BpIXOAHON (Hepaboumit MM pa3IHAYHbIA) [€HB, OCYILECTBIIACTCS B nepBbIH
clieyrolMii 3a HepaOounM ACHD.

[TpemocTaBlIeHUE rocylapCTBEHHOH YyCIyIH HayuHAeTcs ¢ MOMEHTa npuema u
pEruCTpALMH TOCYIapCTBeHHBIMH apXuBaMM JJIEKTPOHHBIX JIOKyMEHTOB, HEOOXOTUMBIX
U1 TIpeloCTaBICHHA rocyapcTBEHHOH YCITyTH.

[Ipu monmyueHuu 3ampoca 1 JIOKYMEHTOB ~ C ucronbzopanuem EITY
OTBETCTBEHHBIE CIEIMATHACTEL rocy/lapCTBEHHBIX apXHBOB MpoBEPSIOT HaIM4YHe HA
JIOKyMEeHTax 3EKTPOHHOM TO/INCH, TPOBEPIOT NAeHCTBUTEIBHOCTD 371eKTPOHHOH
[OAMUCH, KOTOPOH MOAMHCAH KOMILIEKT 3JIeKTPOHHBIX IOKYMEHTOB, caMOCTOSATEIBHO €
MCIIONB30BAHMEM  MMEIOIIUXCS  CPEACTB 3JEeKTPOHHOH ~ MOANMCH  HIH CpeACTB
uHGOPMALMOHHON  CHCTEMBbI COJIOBHOrO yIOCTOBEpAIOLIEro LEeHTpa, a TaKkxke C
HCIONBb30BaHUEM  CPEJICTB WHGOPMALIMOHHOH ~ CHCTEMBI aKKpeJHUTOBaHHOTO
y10CTOBEPSIOLIETO LEHTPA.

[Ipn nONydeHHd 3asBICHI B JneKTpoHHOM dopme MPOBEPACTCA Hanuyue
OCHOBAHMHA IS OTKa3a B Tpueme 3asBICHHA, yKa3aHHBIX B ITyHKTC 29 pernameHTa, a
TaKKe OCYLIECTBIIAIOTCS CIIeAyIOMIHIe JEeMCTBUS:

- Tpd HaJMYUH XOTA 6Ll OZHOrO M3 OCHOBAHHIA, yKa3aHHBIX B myHkKTe 29
pernaMeHTa, — CIEeLHANMCTBI rocy/lapCTBEHHBIX — apXHBOB, OTBETCTBEHHBIE 32
TIpeOCTaBICHUE rocy/lapcTBEHHOH YCIyTH, B Teuenun pabodero [HA, B KOTOPOM
oCyLIeCTB/IsIACH TIPOBEPKA, [IOArOTABJIMBAET U HaNpaBlIAeT 3asBATEIHO YBEIOMIIEHUE
06 oTKaze B mpHeMe 3asBICHHA K PacCMOTPEHHIO MO CYUIECTBY ¢ ykasaHueM IpUIHH
0TKa3a,

- TIp¥ OTCYTCTBUH OCHOBAHHI, YKa3aHHBIX B ITYyHKTE 29 pernameHTa, 3asBUTEO
cooBmaeTcs IPUCBOCHHDIH 3asBJICHHUIO B 3JIeKTPOHHOH (popme yHHMKaJIbHbIA HOMED, TIO
KOTOpOMY B COOTBETCTBYIOUICM pasaene EINIY 3asBUTCIIO GymeT NpeAcTaBieHa
uHbOpMALHMs O XOA€ BBITOTHEHHA yKa3aHHOIO 3asB/ICHHA.

[Ipuem W perucTpanud 3alpocoB  OCYIIECTBIIAIOTCA crieliaIucTaMu
rocy/lapCTBEHHBIX apXUBOB, OTBETCTBEHHBIMHM 3@ TPEOCTaBICHUC rocy1apCTBEHHOH
yCIyTH.

[loce MPUHSTHS 3ampoca 3aiBUTEIA craTyc 3asBlieHHs B JHYHOM xabuHeTe
sagpurens Ha EITTY oOHOBISETCS 10 CTATyCd «IIPUHATON.

Mudopmanus 0 X0Ae NpeIOoCTaBICHHS rocyJapCTBEHHOH yCITyIH HaInpasJIAeTCH
3asBHTEJIIO FOCY1APCTBEHHBIMHI apXUBAMH B CpOK, HE TpeBbILIAIOLIII OIHOTO pabouero
JHSL rocyie  3aBeplueHMA BBIIIONTHEHHsT COOTBETCTBYIOLIETO neiicTBHsA, Ha anpec
3JIeKTPOHHOM MOYThI K € HCIIOJIb30BAaHUEM CPENCTB EIT'Y no BeIOOpPY 3asBUTEIIA.

[Ipu mpenoCTaBICHUH rocyJapcTBeHHOM YCIyrd B 3JIEKTPOHHOH ~ (opme
33 BUTEJIIO HAIIPaBIIAETCA:

- yBeJOMJICHHUE o6 OTKaze B [pueme 3adBICHUA H WHBIX JOKYMEHTOB,
HEOOXOIMMBIX [UISL TPEA0CTABICHIA rocyJapcTBEHHOH yCIyra K paccMOTPEHHIO 10
CyIIecTBY C yKasaHueM NprHiH 0TKa3a;



- yBeIOMJICHHE O Hayajle MPOLCIypE! peaoCTaBICHUA rocynapcTBEHHOH yCIyrH
(0 TIpueMe M pPErMCTpaluu 3adBICHUA Y WHBIX JOKyMEHTOB, HEOOXOAMMBIX s
pe/l0CTaBIIeHUA rocy/lapCTBEHHON YCIIYTH);

- yBefoMiIeHHE 00 OKOHYaHHHU TpeloCTaBIeHHA rocyapCTBEHHOH yCiyru ¢
yKasaHueM  pe3ynbTrara paccMOTpeHHst  OKYMEHTOB, HEeOOXOMUMBIX  IUIA
Ipel0CTaBIeHU roCyIapCTBEHHOU YCIyTH (0 MPUHATHA PELICHUA O npeaAoCTaBIeHHH
rocyIapCTBEHHOM yCIIyrd MK 06 oTKaze B €& PeI0CTaBIeHIH);

- yBeJOMIIGHHE O BO3MOKHOCTH MONY4YHTh pe3yNbTaT —TIPelOCTABIICHIA
rocyaapCTBEHHOM YCIyTH.

[Ipx MOCTYIUIEHWH B rocyapCTBEHHbIE apXMBBI 3alPOCOB 3asBUTEJIEH TIO
3J€KTPOHHOH [o4Te 3amnpoc pacreyarbiBaeTcs Ha OymMaKHOM HOcuTene H B
nanpHeiimeMm pabora ¢ HHUM BEAETCH B YCTaHOBICHHOM JUIA MTHCBMEHHBIX 3arpocoB
MopsLIKe.

Bo3MOXKHOCTH ~ HampaBjieHust — 3anpoca M JIOKYMEHTOB  4€pe3 EIMTY

[peI0CTABIIAETCA TONBKO 3aABUTEIIM, 3aperncTpUPOBAHHBIM Ha EITTY.

Ecau 3asgBUTEIb HE 3apEerMCTpUpOBAH Ha EI'Y B kauecTBE MOJb30BaTEN, TO
eMy HeOOXOIMMO IMpPOHWTH MpPOUENYDPY perucTpaliy B COOTBETCTBUH C npaBUIaMA
perucTpaluy rpaxial Ha EITY.

B ciydae ecid 3ampochl, MOJAHHBIC HETOCPEJCTBEHHO B TOCYJApCTBEHHBIC
apxuBbl WM B (opMe DIEKTPOHHOTO JIOKyMEHTa, He COOTBETCTBYIOT yCTaHOBJIEHHOH
dbopme, CrELHATUCTDI rocy/lapcTBEHHBIX ~apXHBOB yBEIOMIISIOT [paX/aHHHA O
HEOGXOMMMOCTH YTOYHEHH s CBE/ICHUH, YKa3aHHBIX B 3aIpoce.

Eciu 3arpoc 6bL1 IOTy4YeH ¢ HCTI0IB30BAHEM EIT'Y, yBegomiieHHe O IPUHATIH
zampoca K PacCMOTPEHHMIO TO cymectsy B Gopme 2IEKTPOHHOTO JIOKyMEHTa
HATIPABIIAETCS B IMYHBIH xabuner 3assutens Ha EITTY.

95. KpurepreM NPUHATHS PELICHN sBJIsETCS COOTBETCTBHE 3aIpoca
yCTaHOBIICHHOH (OpMeE.

906. PesynbraroM aIMHHUCTPATHBHOH MPOLEy bl ABJIACTCA pueM H
perucTpanus 3amnpoca.

97. Crioco® (puKcaluy pe3ybTara BeIIONHCHIA aIMHHACTPATHBHOM
MpoLIeaypBI — PErMCTPaLUs 3arpoCcoB B 5NeKTPOHHYIO 623y JJaHHBIX 110 y4eTy 3aIIpOCOB.

08. MakcUMaJIbHbIH CPOK HCIIOTHEHHS JlaHHON aIMHHUCTPATUBHOH

npoueaypbl — | JeHb.

25. TlopsA0K HCIIPaBJIeHHs [AONYILIEHHbIX OMeYaToK H o1In00K B BbIIAHHBIX
B pe3yJibTaTe MpeJocTaBIeHHs rocyJapcTBEeHHOH yCaIyru 10KyMeHTax

99. OcHOBaHMEM JJIs Hauaja mpoue1yphl o MCIIPABJIEHHIO ONEYaTOK H [0)1115(010)'8
JOMyIIeHHBIX B JIOKyMEHTaX, BpIJAHHBIX B  pe3ylpTare IpeoCTaBIICHUS
rOCYZapCTBEHHON yCITyTH, ABJACTCA MoCTyIUIeHHe B [OCYJapCTBECHHBIC apXHBbl
3asBleHHs OO MCIpaBlIeHWH OMNevaToK H ommb0OK B JOKYMEHTax, BbIIaHHBIX B
pe3yJipTaTe NpefoCTaBIeHNs YCIyTH (nanee - 3asBJICHHE 06 WMCIpaBlIeHHH ONEeYaToK U
oHOO0K).

B ciyyae BbISIBIEHHUS 3aABUTENIEM OMeYaToK, OLIHOOK B MOTY4EHHOM 3aiBUTENCM
JOKyMeHTe, SBIISIOMEMCs pe3y bTaToM peaocTaBIeHHA rocy/IapcTBEHHOH yCIyTH,
sasBUTENb BrpaBe oOpaTUTBCS B rocyfapcTBEHHbIE apXUBBI € 3asBlIeHHeM 00



MCTIpaBlIeHMy  JOMYUICHHBIX ONeYaTox 4 owubOK B BBIAHHBIX B pe3yIbTatTe
[peloCTaBIeH s yCIy T JOKYyMEHTAX.

JagpneHpe 00 MCIpPaBIEHHH OneyaTox M omuboK MpeAcTaBnseTcs B
rocyJapcTBeHHbIC apXUBbL B IPOU3BOJILHON (OPME.

100. CrenManicThl IOCYJapCTBEHHBIX apXUBOB, paccMaTpHUBAIOT 3asiBIICHUE,

npesicTaBIeHHOE 3asBUTENIEM, 1 [IPOBOJSAT IIPOBEPKY yKa3aHHBIX B 3asBJIeHUM CBEIEHUH
B CPOK, HE MpeBbILIAIOIIHH 2 nHei ¢ JaThl perucTpautu COOTBETCTBYIOLLETO 3asBJICHHA.

101. B ciyyae BbIABIEHHA JOMYLICHHBIX ore4aToK ¥ B BBbIIAHHBIX B pe3y/bpTaTe
TpeoCTaB/ICHUS rocy1apCTBEHHOH yCIyTH JIOKYMEHTax CIIEIAAIHCTHI
rOCy/IapCTBEHHBIX aPXUBOB, TOTOBAT HOBBIH JOKYMEHT.

MakcUMaIbHBIM CPOK ~ HCIONHCHHA = 2 gmeifi ¢ MOMEHTa PETHCTpalliH
COOTBETCTBYIOILEr0 3aABICHUA.

B ci1yyae OTCYTCTBHUS OMEHATOK H olIMOOK B JIOKYMEHTaX, BbIIaHHBIX B pe3ynbTare
MpeloCTaB/ICHU rocy1apCTBEHHON YCIYTH, CIIeMMATHCTBl TOCY JapCTBEHHBIX apXUBOB,
cOOBIIAOT 3asBUTENIO 00 OTCYTCTBUH ore4yaToK ¥ OImHOOK B CPOK, HE TpeBbIIAKIIIH
2 nHell ¢ MOMEHTa perucTpalii COOTBETCTBYIOLIErO 3asBICHHA.

KputepreM NpPUHATHS PEIICHHA 1o aJMHHHCTPAaTHBHOM MNPOLCAYPE ABIAETCS
HaM4YMe WM OTCYTCTBHE ONevaToK 1 OILIUOOK.

102. Pe3ynpTaToM aJIMAHUCTPaTHBHON NPOLETyPbI gBIIsieTCA BblIa4a 3asBHTEIIO
MCTIPABJIEHHOTO  JOKYyMCHT4, gBISIOLIErOcs  Pe3yJNbTaToOM npeJoCTaBIeHHs
rocylapCTBEHHOH YCIyTH, W cooGIenue 06 OTCYTCTBIHU ONe4aToK U OLIHOOK.

Pa3nen IV. ®@®opMbl KOHTPOJIf 32 npeaocTaB/IeHHEM rocyJapcTBeHHOH yCIyTrH

26. Ilopsii0K OCyIIeCTBICHHS TeKyl1ero KOHTpoJs 3a c00J1101eHHEeM
H MCMOJIHEHHEM OTBeTCTBEHHBIMH OJIKHOCTHLIMH JIHUAMH NoJI0KEeHHH
perjaMeHTa H HHbIX HOPMATHBHBIX IPABOBBIX AKTOB, yCcTaHABJIHBAKOIHX
TpeGoBaHus K npeioCcTaABICHHIO rocyaapcTBeHHOH yCIyrH,
a TaKKe NpPHUHATHEM HMH peleHuii

103. KoHTpoib 32 UCIOJHEHHEM [IOJIOXKEHWH perjiaMeHTa BKIIHOYAeT TEKyLLMN
KOHTpOJb, @ TaKXke MPOBEACHHE [JJAHOBBIX ¥ BHEIUIAHOBBIX MPOBEPOK MCITOJIHEHUSA
[IOJIO’KeHH perniaMeHTa JUPeKTopaMu rocy1apCTBEHHBIX apXHUBOB.

104. Texyuyi KOHTPOJB 32 JICIIONIHEHHEM TOJIOXKEeHUH PeraMenTa,
OCYIIECTBIISETCS AMPEKTOpaMy rocyIapcTBEHHbBIX apXUBOB WIH YIONTHOMOYEHHBIMH
CIIeMaIMCTaMy, OTBETCTBEHHBIMH 34 OpraHu3alHio paboTel TIO NpeaoCTaBIeHHIO
rOCY/IapCTBEHHOH YCIYTH.

105. Tekywmui KOHTPOIIb ocyliecTBisieTcs  MyTeM npoBe/ieHusi NPOBEPOK
coOMoieHHs U MCIIOIHEHMA CrIeMATICTAMU TOCY1apCTBEHHBIX ApXUBOB TIOJIOKEHHUH
periaMeHTa.

106. Texyuui KOHTPOJIb 34 JCIIOMHEHHEM TMHCbMEHHBIX 3aIpOcoB 3asBUTEJIEH
BKITFOYAET!

- HOCTAHOBKY MOPYYEHUH 110 HCTIOTHEHMIO MMCbMEHHBIX 3aIIpOCOB 3asBUTEJIEN HA
KOHTpONb, B TOM  dHuCIe € HCIONB30BaHHEM  CHCTEMBI 3JIEKTPOHHOTO

JIOKyMEHT0000POTa;



- KOHTpONb 32 COOMIO/ICHNEM [oce10BaTeIbHOCTH neiicTBHM, ONpeeTeHHBIX
aIMHHUCTPATUBHBIMA  TIPOLETypaMu Mpe10CTaBICHUS rocyfapCTBEHHOH  YCIyTH,
[PUHATHEM pElIeHUH OTBETCTBEHHBIMH UCTIOTHUTEIAMH,

- uHdopMHpOBaHHUE OTBETCTBEHHBIX JCrONHUTENeH O  COOMIOAEHHH

YCTaHOBJ'IEHHbIX CpPOKOB paCCMOTpeHI/IH MUCbMEHHBIX 3aMIpocoB BaﬂBI/ITeHeﬁ, O CHATHH

TaKKX 3aMpPOCOB C KOHTPOJIA.
107. TluceMeHHbIE 3ampoChl jasBuUTENEd CHHUMAIOTCS C  KOHTPOJ, eciu

paccMOTPEHBI BCE HoCTaB/ICHHBIE B HHX BOMPOCHI, TPUHATEI HeoOXOaMMBbIE MEphl U
JlaHbl IIHCbMEHHbIE OTBETBI.

108. Tlo pesynbTaraM NPOBEACHHBIX npoBepoK, B ciydae BBISIBIIEHUS
HapylleHuH Mpas 3asiBUTENEH, K BAHOBHBIM JIMIAM OCYILECTBIIACTCS TIPUMEHCHHC Mep
OTBETCTBEHHOCTH B TIOPSAAKE, yCTaHOBJICHHOM 3aKOHO/1aTeIbCTBOM PoccuiicKoi

Penepallii.

27. llopsA0K H MEePHOANTHOCTE ocylecTB/eHHs NIAHOBBIX H BHENJIAHOBBIX
NpOBEePOK MOJHOTHI H KadecTBa MpeJocTaB/JIeHH A rocyaapcTBeHHOH
yCJIyTH, B TOM HHCTI€ nopsiAoK H (GopMBI KOHTPOJIs1 324 NOJIHOTOM
1 Ka4ecTBOM Mpe10ocTaBIeHH rocyaapcTBeHHOH yCIyrH

109. Ilposenenue  MPOBEPOK MOXET  HOCHUThb [UIAHOBBI  XapaKTep
(OCyIIECTBIATHCS HA OCHOBAHMH FOIOBBIX TIAHOB PaboTHI) U BHEITAHOBBIM XapaKTep
(mo  KOHKPETHOMY oGpamennio). IIpy [poBepKe PaccMaTpHBAIOTCA BOTIPOCHI,
CBSI3aHHBIE C MPEJOCTABICHUEM rocy/1apCTBEHHON yCIIyrH, Wi oT/eJbHbIe JeHCTBHA B
paMKax MCTIONHEHMUS aMUHUCTPATUBHBIX TIPOLEAYP-

110. TlepHOOMYHOCTD MPOBEACHHA [JIAHOBBIX IPOBEPOK MOJIHOTHI 1 Ka4eCcTBa
MpeIoCTaBIeHus yCIyr yCTaHaBIIMBACTCS NIPABOBBIMA aKTaMH yIIpaBJICHUA 3ATC u
apxuBOB JIHIIELIKOH obnactu (manee — ynpasieHuUe), HO HE PEXKe 1 pa3a B 3 rozia.

111. Tlpu opraHu3aliin POBEPOK  YYHTHIBAKOTCA wanobpl U 3asBIICHHA
sasByTeNel, a TAKXKe HHble CBEACHUA O JIesSITeNbHOCTH UPEKTOPOB rocyaapCTBeHHBIX
apXUBOB, Y4aCTBYIOLIMX B Tpe1oCTaB/ICHIH rocyaapCTBEHHOM yCIyTH.

112. Kontpoib 3a npenocTaBIeHreM rocyJapCTBEHHOH yCIyTH
rocyapcTBeHHbIE ~ apXHBbI pKmouaer B ce0s  yCTAHOBICHHYIO yIpaBeHHEM
e)KeKBapTaIbHY0 OTYETHOCTE rocyaapcTBEHHBIX apXHBOB 06 HCIOJHEHUH 3aIpOCoB, 2
TaKKe NpoBeJeHHe NPOBEPOK, BBIBIIEHHE ¥ YCTpaHCHHE HapyILeHUi NPaB 3asIBUTEJIEH,
paccMOTpeHue, MPUHATHE pelleHyii 1 MOJIroTOBKY OTBETOB Ha 0OpalieHu 3asiBUTEIIEH
cojep KalmX swao0pl  Ha  peLIeHHS, necTBUs (GesneicTBUE)  UPEKTOPO!
rocyapCTBEHHBIX apXUBOB.

113, s npoBeneHus IPOBEPKA ONHOTHl ¥ KauyecTBa MPEeJOCTaBJICHH:
rocyapCTBEHHOM YCIIyTH hopmupyeTcsi KOMUCCHS, B COCTaB KOTOPOM BKIIHOHAIOTC
rocyapCTBEHHbIE IPAKAAHCKHAE CITy’Kallue yIpaBIeHHA.

114. Tlo TpebGoBaHHUIO KOMUCCHH OTBETCTBEHHBIE HUCIIOJIHUTEIH, 28 TaK)Xe HHBI
JOPKHOCTHbIE JTHLA, COBEPLIAIOIIME npeayCMOTPEHHBIE peryamMeHToM AeHCTBHA, 1ak0
yCTHbIE WM MHCHMCHHBIC 0O BsICHeHUsA, MPeIOCTaBIAIOT JIOKYMEHTBl W MaTepHaik
CBs3AHHBIE ¢ KOHKPETHBIMY MMCHMEHHBIMA 3anpocamMu 3asBUTEINEH.



115. Pe3ynpTarhbl NIPOBEPKH oopMIIAIOTCS B BUAE aKTa, B KOTOpOM OTMEYaroTCs
BpIsIB/ICHHDBIE HEJOCTATKH U MPEIIOKEHUS 1O UX yCTpaHeHHUIO.

728. OTBeTCTBEHHOCTH 10JI7KHOCTHBIX JIMIL oprana, npeaocTaBJIsIIoUIEero
rocy1apcTBeHHYIO yCayry, 33 peleHHs H efCTBHS
(GesneicTBUE), NPHHHMACMBIE (ocymecTB.rmeMble) HMH B X0/1e
npeaocTaBJIeHHs rocyapcTBeHHOi ycayra

116. IlepcoHanbHas OTBETCTBEHHOCTH CIIeLMaMCTOB 3aKperuiiercs B HMX
JIOJDKHOCTHBIX OOA3aHHOCTAX B COOTBETCTBUM C TpeOOBaHUAMH 3aKOHOJATENbCTBA
Poccuiickoit denepalliy 1 JIunenxoit o6nacTy.

117. Tlo pe3ynpraTamM TNpOBEACHHbIX yrpasjieHHeM MpoBepoK, B ciy4ae
BLISBJICHHMS HapylLIEHUH INpas sasgBuTeNeil, OCYLIECTBIAETCA TPUBICHEHHC BHHOBHBIX
AUl K OTBETCTBEHHOCTH B COOTBETCTBHM C 3aKOHOJATENBCTBOM Poccuiickoi
denepanui.

29. [Tos102KeHH s, XapaKTepH3ylomue TpeGoBaHHsl K MOPSIAKY H dhopmam
KOHTPOJIS 32 NPEeA0CTABICHHEM rocyaapcTBeHHOl yCIyrH, B TOM qucJIe
€O CTOPOHBI FPaXkIaH, HX o0beIMHeHHH H opraHu3auui

118. Tlopsaok H (opMbl KOHTPOJA 3a IpeJoCTaBICHAEM rocyIapCTBEHHOH
ycIyrd JOJ/DKHBI ~OTBEHATH TpeGoBaHMAM ~ HETPEPBIBHOCTH U IeHCTBEHHOCTH
(3 peKTUBHOCTH).

119. Bce ruiaHoBble MPOBEPKH AOJKHbI OCYILECTBIATBCS PeryisapHO B TEeYEHHE
BCero mepuoja JesTeIbHOCTH rocy/1apcTBEHHBIX apXHBOB. VcTaHoBIeHHBIE (HOPMBI
OTUETHOCTH 110 MpPEIOCTaBICHHIO rocylapcTBEHHOH YyCIyTH JIOJIKHBI TTO/IBEPraThCs
amanuszy. Ilo pesynpTaTaM MPOBEpOK, aHanu3a JOJDKHEL OBITb OCYLLECTBJICHBI
HeoOXO0IMMblE MepBl 110 YCTPaHCHHIO HeJOCTATKOB MPe0CTaBICHMS rocyaapcTBEHHOH
yCIyTH.

120. 3asBUTENM MOTIYT KOHTPOIMPOBATH npe1oCTaBICHAC rocy1apCTBEHHOH
ycyrd myTeM TONyHeHHS uHdopmarmy 0 yeii mo TenedoHy, MNOCPEACTBOM
MCBLMEHHOTO U JIMYHOro o0parieHus, mo 37IEKTPOHHOH MOYTE.

121. KoHTpOIb 3a UCTIONIHCHHEM perjiaMeHTa co CTOPOHBI 3asiBUTENICH ABIAETCS
caMOCTOATENbHOH (OpMOH  KOHTPOLL 1 OCyIIeCTBsETCA IyTEM HanpabBJIeHUs
obOpalleH1i B rocyJapCTBEHHbIE apXHBBL, 2 TaKKe IMyTeM O0XaloBaHHA JeiCTBUH
(GesnelicTBusl) U pelueHnH, OCYLIECTBIACMBIX (NpuHATHIX) B XOIE UCIIOJIHEHHUS
perjiaMeHTa, B yNpaBieHue, aMHUHHUCTPALUIO JIumerkoil 06nacTh ¥ rocynapCTBeHHBIC
apXWBBL.

Paznen V. JocyaeOHbii (BHecy/e0HbIi) NOPSIA0K 06sKaI0BaHHs peleHui U
nefcTBHH (Ge3meiicTBHs) OpraHa, npeaocTaB/IAIOIIEro rocyaapcTBEHHYIO yCayry, a

TAKIXKe €ero IlOJ'l?KHOCTHle JIHI

30. Undopmauus 1si 3asiBUTEs O ero npase noaaTb KaJ100y



122. BasBuTeNb MMeEET INpaBoO Ha nocynebnoe (BHECYaeOHOE) 00xajyioBaHKe
NeACTBUI (6e3peitcTBUs) H peleHuil rocy1apcTBeHHbIX apXHUBOB, TpeoCTaBIAIOMIHNX
rocyJapCTBEHHYyIO  YCIyry, @ rakke ero  JODKHOCTHBIX  JIAL, IPUHATHIX
(ocymeCTBnﬁeme) B XOJle NPeOCTaBICHNA rocyaapcTBEHHOH yCIyTH.

31. [IpeameT an00bl

123. TlpeameToM 1006l ABJIAIOTCS eUCTBUS (6€3ﬂeﬁCTBHe) rocyapCcTBEHHBIX

apXMBOB, €r0 JOJDKHOCTHBIX JUL ¥ TIpUHATHE (ocymeCTBnﬁeMble) UMH pelIeHns
B XO0J1€ TIPEeOCTABICHHA roCYIapCTBEHHON YCIYTH.

124. 3asBUTEIs MOXKET 00paTUTECA C xa1000M, B CIIeyIOIHX CiyHasiX:

- HapylIeHue CpoKa perucTpaLiu 3ampoca O MpefoCTaBIeHIH rocy1apcTBeHHOM
YCITYTH;

- HapylleHue cpoKa npeoCTaBIeH A rocyapcTBEHHON YCIyTH;

- TpeGoBaHHKe Y 3aABUTEIA JIOKYMEHTOB HJIA uHopMalu 100 OCYIIECTBICHUA
JleficTBHil, NpefocTaBlIeHue HiH ocylecTBIeHHE KOTOPBIX He MpexyCMOTPEHO
HOPMATMBHBIMH  [IPABOBBIMH axtamu  Poccuiickoi  Denepauny, HOPMATHBHBIMH
NpaBOBLIMU ~ aKTaMH JIunenkoi ob6nacTu A peaoCTaBIeHH rocy1apCTBEHHOH
yCIyTH;

. orkas B NpHeMe JOKyMEHTOB, npejicTaBleH)e KOTOPBIX [IpeLy CMOTPEHO
HOpPMATUBHBIMH MPABOBLIMH axTamu Poccuiickoi @enepanuu 1 Jlunenxo# 00IaCTH
IS IPEIOCTaBICHMS rocyJapCTBEHHOM YCIYTH; Y 3asIBUTEJIS;

- OTKa3 B IpeoCcTaBICHUH roCyIapCTBEHHOH YCIyTH, ecJIi OCHOBaHHsA OTKas3a HE
TpeLyCMOTPEHBI he/epabHBIMU 3aKOHAMH 1 NpUHATHIMU B COOTBETCTBUHM C HHMH
UHBIMM HOPMATHBHBIMH MpPaBOBHIMH axramu Poccuiickoi @esepalui 1 JIumnenKon
0051acTH;

. OTKa3 OpraHa, MpeloCTaBIISIOMUIETO rocyapcTBEHHYIO yCIYTY, JOJKHOCTHOT'O
M@, MpeaoCTaBIsomero rocy/lapCTBEHHYIO YCIyTy, B MCTIPABJIeHHH JIOMYLICHHBIX
UMM OIeuaTtok H omubox B  BBIIAHHBIX B pe3yJbTaTe TpeoCTaBICHHS
rocyAapCTBeHHOM yeryrH JOKyMeHTax, 100 HapyleHne YCTAHOBJIEHHOTO CpOKa TaKHX
MCTIPaBIIEHUH;

- 3atpeGoBaHue C 3asBUTCIA mpy TpefoCcTaB/ICHAH roCyapcTBEHHOH YCIyTH
aTthl, He npenyCMOTpeHHoiv’I HOPMaTHBHBIMH TIpaBOBbIMK  aKTaMH PoccuiicKon
deiepallii 1 JIumenKoii 00IacTH;

- HapylleHue Cpoka HIH nopsiKa BblIAIH JOKYMEHTOB [0 pe3yJbpTaraM
TIpeLOCTABICHHU rocyaapcTBEHHOH yCIyTH;

- NPUOCTAHOBJICHHEC TpeIoCTABIICHHS roCyapCTBEHHOH yCIyTH, €Cli OCHOBaHHA
IPMOCTAHOBJICHUS HE npeLyCMOTPEHBI (henepanbHBIMK  3aKOHAMH U TPUHATBIMHA B
COOTBETCTBUM C HHUMM HHBIMH HOpPMATHBHBIMH [paBOBBIMU  aKTaMH PoccHiicKO¥
depmepauny, 3aKOHaMH U UHBIMA HOPMATHBHBIMH TPaBOBBIMH axTaMu  JIMITELKO
00nacTH;

- rtpeGoBanue y 3aABUTE]A npy NPefoCTaBlICHHH roCyapCTBEHHON yCITYyTY
JOKyMEHTOB HIJIH pH(pOpMAaLMK, OTCYTCTBHE H (unu) HENOCTOBEPHOCTD KOTOpBIX H¢
yKa3blBaJIUCh TPH mepBOHAYAJBHOM OTKR3€ B npueme JIOKyMEHTOB, HeoOXOAUMBIX UL
TIpeOCTaBICHHU rocyaapCTBEHHOH yCIyTH, nubo B mpeaocTaBiIeHUN rocy1apCTBEHHO!
yCITyTH, 32 MCKIIOUCHHEM cilydaes, MpeLyCMOTPEHHBIX MyHKTOM 4 4acTH 1 cTaTby |
deepanbHOro 3aKoHa OT 27.07.2010 Ne 210-®3 «O6 opraHu3zalii TpeLOCTaBICHH
roCyIapCTBEHHBIX U MYHUALMIATBHBIX yCILy .



32. Opranbl rocy1apcTBeHHOH BJIACTH, OpraHu3aluH, J10/VKHOCTHBIC JHNA,
KOTOPBIM MOZeT ObITh HANMPABJIEHA #as00a

125. 3asBUTENH MOTYT 00KaloBaTh nefdcTBHE UITH Oe3IelcTBHE!

- CHELHANMCTOB roCy 1apCTBEHHBIX apXUBOB — JUpPEKTOpaM rocy1apecTBeHHBIX
apXMBOB;

- IMPEeKTOPOB roCyAapCTBEHHBIX apXVBOB, B TOM 4HMCIIE B CBA3H ¢ HENPHHATHEM
OCHOBAHHBIX Ha 3aKOHOJAATENIbCTBE Poccuiickoii ®enepauud Mep B OTHOILEHHUH
neiicTBui uiH Oe37eHCTBUSA CIIELIMATICTOB IOCY1apCTBeHHBIX apXUBOB — HAYAIBHUKY
yIpaBlIeHU.

Yano6pl Ha pelleHus W JICHCTBAA (6esmeiicTBUE) HavalbHUKA yIIpaBjIeHus
[10JAI0TCA B BBHILIECTOSIIMH OPraH.

33. [opsia0oK MoJa4H H paccMOTpeHust #KAaJ100bI

126. OcHoBaHHEM IS Ha4yaa Npoueayps! nocyae6Horo (BHechleﬁHOI‘O)
o6KaoBaHus ABJseTC OOpaleHne sasBuTeNs C Okajo0oi. M anobpl MOAAIOTCS
agBUTE/ISMU B MMCbMEHHON hopme Mo MOHTe, 110 3JeKTPOHHOM 1oYTe, 1O dakcy, npu
nuunoM rpueme. OcHOBaHMe LA Hadand rnporeaypbl nocyebHoro (BHECYAEOHOTO)
06IKAIOBAHHUS SBIIAETCS PErHCTpaliti KaJo0Bbl.

127. JKanoba jo/KHA COACPKATD.

HaMMeHOBaHUE rocy1apCTBEHHOTO apxuBa, Tpe/0CTaBIAOLIETO
rocyIapCTBEHHYIO YCIYTY, hbaMUIHIO, UMs, OT4ECTBO, CrelUaIucTa rocy1apCTBEeHHOIO
apxuBa pelleHus 1 JeNCTBUA (6e3neiicTBrE) KOTOPBIX 00KaITYIOTCS;

hamunuio, UMs, OTHECTBO (mocnenHee — TIpH HaJM4YMu), CBEJEHUA O MECTE
KHTeIBCTBA 3asBHTENs, a TakKe HOMEP (HOMepa) KOHTaKTHOIO tenedoHa, aApec
(appeca) MEeKTPOHHOU MOUTHI (npy HATHYKK) 1 [1OYTOBBIH aJpec, M0 KOTOPbIM J0/DKCH
GBITH HATIPABJICH OTBET 3asBUTEIIO;

cBenenusi 006  00XamyeMBIX peuleHusAX M JIENCTBUAX (6e3neicTBAM,
rocy1apcTBEHHOr0 apXusa, JMpeKTOopa rocy1apcTBEHHOTO apXHBa;

0BOBI, Ha OCHOBAaHMM KOTOPBIX sagBUTENs HE COrNaceH C peLICHHEM &
NeACTBHEM (Ge3neficTBIEM) rocy/1apCTBEHHOTO apXHBa, [MpeKTOpa roCyAapcTBEHHOI
apXuBa.

JasgBuTEEM MOTYT OBITH npeaCcTaBleHbl  JIOKyMEHTEI (npu HaJIM4MH)
[OITBEPHKIAIOLINE JOBO/IBI 3aABUTE/L, 1100 UX KOMHH.

OrgeT Ha Kano0y He JaeTCs B CIEIy OLHX clry4asx:

- ecny B MHCHMEHHOM OOpalleHHH HE yKkasaHbl (pamunus 3agBUTENA, HarpaBUBILET
obpallieHue, Wi [IOUTOBBIH aApec, 10 KOTOPOMY AOIDKEH GbITH HAIIPaBJIeH OTBET;

_ ecyW TEKCT MECHMEHHOTO OOpalleHus HE HojiaeTcs TIpodTeHnto (0 4eM B TEUEHH
ceMU JIHel cO JHS perucrpaniu o6paieHus coo0IIAeTCs rpak/[aHuHy, HanpaBuBIIEN
obpallleHHe, ECIH ero damunus 1 [TOYTOBBIH aapec MOANAI0TCA TIPOYTEHHIO);

- ecITH TEKCT MIChMEHHOTO 00palleHus He [103BOJISET OMPEEIUTh CyTh MPEUTOKEHN
3asiBJIEHUS WIH aniobsl (0 4eM B TEYCHHE ceMHM [IHeH co JHA perucrpauun oOpalleH!
co0BILAeTCA MPaKAaHUHY, HAPaBUBLIEMY obpalleHue).

YrpasieHue, rocy1apcTBEHHBIC ApXMBbI BIPaBe OCTaBUTH 3asBIeHue 0e3 OTBE
[10 CYLIECTBY B Clly4asX:



- MOMydeHHs TMUCBMEHHOro OOpalleHus, B KOTOPOM cozepaTtcs HeleH3ypHBIC 6o
OCKOpOUTENbHBIE  BBIDAKEHUS,  yIPO3bl KM3HM, 370pOBBIO M HMYLIECTBY
JOMKHOCTHOTO JiMla, @ TaKke WICHOB €ro ceMbd. 3asBUTETO0 coobmaercs O
HeIOTyCTHMOCTH 3710y TOTPeONIeHMs IIPABOM;

- eCITM OTBET IO CYLIECTBY [1OCTaBJICHHOIO B obpallleH:HH BOIPOCa HE MOXKET OBITH AaH
Ges pasrviamleHHs —CBeJCHHUH, COCTAB/IMIOMMX TOCY/JApPCTBEHHYIO WM HHYIO
oxpaHsemyio  (enepanbHbIM  3aKOHOM Taiiny. 3asBuTemo  coobulaercs O
HeBO3MOYKHOCTH JIaTh OTBET II0 CYIIECTBY MOCTaBICHHOIO B HeMm Borpoca B CBS3H C
HeIOTyCTHMOCTBIO Pa3TiallieHus] yKasaHHbIX CBEJICHUH.

B ciyuae, eciu B IHChMEHHOM oGpallleHHy 3asBUTENS COACPKHUTCA BOIPOC, HA
KOTOpBIH €My HEOJHOKpPATHO JaBaJiCh IMCBMEHHBIE OTBETHI M0 CYIIECTBY B CBA3M €
paHee HarpaBisieMbIMH o6palleHHsIMH, U TpH STOM B obpaleHuy He MPUBOAATCA
HOBbIE IOBOABI MM O0OCTOATENBCTBA, AMPEKTOP MHOrO(QYHKI[MOHAILHOTO  UEHTPA,
JIOIDKHOCTHOE JIMLO KO0 yIOTHOMOYCHHOE Ha TO JIALIO BIIpaBe NMPHHSITH PEIICHHE O
6e30CHOBATEILHOCTH OYEpEJHOro OOpauleHus U [peKpalleHuy  [epPernucKH €
rpajkIaHMHOM TI0 JAHHOMY BONPOCY TIPH YCJIOBHH, YTO YKa3aHHO® oOpallleHue 1 paHee
HarpaplIseMble 0OpalleHHs HaNpPaB/IAIUCh B OIWH M TOT e TOCYAApCTBEHHBIA OpraH
WIA OJHOMY M TOMY JK€ [ODKHOCTHOMY JIHILY. O JaHHOM peLIeHHH yBEIOMISACTCH
3asIBUTEIb.

O6paiiieHye, B KOTOPOM obskanyercs cyneGHOe pelieHue, B TeICHHE ceMu JIHE# co
JHS pErucTpanuy BO3BPAIIACTCA rpaxIaHuHy, HanpaBUBLIEMY obpaienue, ¢
pa3bsCHEHMEM MOPAIKa 063KaI0BAHKS JAHHOTO CyIeOHOTO PEICHHUA.

B ciydyae ecaM NPUYMHBL, IO KOTOPBIM OTBeT IO CYIIECTBY I[OCTaBJCHHBIX B
obpalleHdy BOMPOCOB HE MOT 6LITh JaH, B TOCHeAyrolleM Obud YCTPaHEHB,
rpaXJaHMH BIpaBe BHOBb HANpaBUTh obpaiieHHe B OpraH TpeaoCTaBIAIOINH
rocy1apCTBEHHYIO YCIYTY, 1160 BBIIIECTOSIIIEMY JO/DKHOCTHOMY JIHILY .

34. Cpoku paccMOTpEeHHs KaJ100bI

128. JKanobGa, mnocTtynuBmas B rocy/lapcTBeHHBIE  ApXHBBI, MOJIEXHUT
PACCMOTPEHHIO  JOJDKHOCTHBIMH NMI@MH, HaIeNeHHBIMH  MOJHOMOYMAMH MO
pPacCMOTPEHUIO sxanob, B TeueHue 15 pabounx Heill co JHA ee perucTpaluy, a B Ciyiae
0GKaNoBaHMs OTKa3a TOCY[AapCTBEHHBIX apXHBOB, IUPEKTOPOB TOCYNApCTBEHHBIX
apXMBOB B TpHeMe JOKyMCHTOB Yy 3agBUTeNs, MO0 B HMCIpPABICHUM JOMYyIEHHBIX
OneyaTok U OIIMOOK WK B CIIy4ae o6 KaIOBAHKS HApYLIEHHs YCTAHOBIEHHOIO CpOKa
TAaKUX MCTPaBJICHUH — B TCUCHNE IIATH pabo4nx nHei co [HA €€ perucTpanyy.

35. PesyabTaT paccCMOTpPEHHs KAaJ100bI

129. ITo pe3ysbTaTaM pacCMOTPEHHS #a00bl MPUHUMAETCA OJIHO H3 CleqyIONX
peLICHH:

- sxanoba ynoBIeTBOPSETCs, B TOM HHCIC B ¢opme OTMEHBI IIPUHATOTO peueHus,
ycrpapieHus JIOMyCHHBIX omeyaTok ¥ OMKMOOK B BbIIAHHBIX B pe3yibTaTe
MpeioCTaBICHUS rocyJapCTBEHHOH  yCIyrH JIOKyMEeHTax, BO3BpaTa 3asIBUTEJIIO
JeHeXHBIX CpeJICTB, B3UMAHHC KOTOpBIX HE TPeayCMOTPEHO HOpPMAaTHBHBIMH
paBOBBIMH aKTaMHU Poccuiickoii deepanuy, a TAKKe B HHBIX dbopmax;

- B Y/IOBJIETBOPEHHH yano00bl OTKa3bIBAETCs.



36. llopsiaok uH(POPMHPOBAHMS 3asiBUTEJIS O pe3yJibTaTax
paccMOTpeHHs KaJ100

130. He mo3aHee mHS, CIYIOWEro 3a AHEM MPUHATHA pelleHuUs, 3asBUTEIIO B
MUCHMEHHOH (opMme ¥ IO JKeJaHUIO 3aiBUTE]A B 37IeKTPOHHOM (hopMe HaNpaBIACTCs
MOTHBHPOBAHHBIH OTBET O pe3ynpTarax pACCMOTPEHHS JKaIoOBl.

B ciyyae NpU3HAHKA KanoGbl MOJEXKalIeid yIOBIETBOPEHHIO B OTBETC
3asBUTENIO JaeTcsi HHOpMAlKs O JEHCTBHAX, OCYIIECTBIAEMBIX [OCYapCTBEHHBIMH
apx¥BaMH, B LeJAX He3aMeUTHTENBHOTO YCTPaHEHHs BBIABICHHBIX HapyIIEHUH TpH
OKa3aHMHM rOCYIapCTBEHHOM yCIyTH, a TAKKe MIPUHOCSTCS U3BUHEHNS 32 J0CTaBIEHHbBIE
HeynoOCTBa, M YyKa3bIBacTCH uHbopMalys O AANbHEHIINX NefCTBUAX, KOTOpBIE
HeOBXOIMMO COBEPIINTD 3asBUTENIO B HEJAX MOJTy4EHHUs rOCyAapCTBEHHOH YCIyTH.

B ciydae NpU3HAHUA Ka1065l He MOJIeXKallel yHIOBIETBOPCHUIO B OTBETE
3asBUTEII0 JAIOTCS apryMEHTHMPOBAHHBIC pa3bsSCHEHUs. O MNpUIHHAX TIPUHATOTO
peLLeH s, a TaKKe uHbOpMAaLUs O TIOPAIKE 00>Ka7I0BaHUs PUHATOTO PEIICHH.

B ciydyae yCTAaHOBJIEHHMA B XOA€ WM MO pe3ynbTaTamM pacCMOTPEHHS Kaji00bl
IPU3HAKOB COCTaBa IMHHUCTPATMBHOrO ~TMPaBOHAPyIICHHA  HIH TpecTyIUICHUS
JO/DKHOCTHOE ~ JIMUO, HAJCJICHHO® [IOJIHOMOYMSMH [0  PacCMOTPEHHIO xanod,
He3aMeIMTENbHO HAlpPaBJII0T MMEIOLIHMECH MaTepuabl B OpraHsl IPOKypaTypel.

37. Mopsnok 00a0BaHUs pelieHHs] no xajiooe

131. 3asBuTenb HMMeeT IPaBo o0xajoBaTh pelleHue IO xanobe B
BBIILIECTOSLIYIO OpraHU3alnio 1 (M) B CyAeOHOM MOPAAKE.

38. [IpaBo 3asiBUTEJIsl HA NOJTyHeHHE uH(pOPMAIHH ¥ IOKYMEHTOB,
He06X0AMMbIX /1718 000CHOBAHHS H paccMOTpeHHs KaJI00bI

132. 3asBuTelb UMEET IIPaBO Ha.

- oO3HaKoMmJeHue C JOKyMeHTaMH H marepuanamy, HeOOXOJUMBIMU - JUIA
060CHOBAHHUS U PacCMOTPEHUSA JKaI00bl, €I ITO He 3aTparupaeT Ipasa, cB00O/IBI H
3aKOHHbIE MHTEPECH JPYrUX JIHUIl U eCln B yKa3aHHBIX JOKYMEHTaX Marepuanax He
coaepykarcs CBEJICHUS, COCTABIIAIONIAE TOCYAapPCTBEHHYIO WIM HHYIO OXpaHsAeMYo
3aKOHOM TaKHY;

- moydeHue HHpopMalHh U JIOKyMEHTOB, HEOOXOIMMBIX JUIA 00OCHOBaHHUS U
paccMOTpeHHs »aso0Bbl.

39, TlopsA0K 03HAKOMJIEHHS 32sBUTEIS € [OKyMeHTaMH U MaTepHaiaMu,
KACAIOUIMMHACS PACCMOTPEHHs! 00 palleH s, eCJI¥ 3TO He 3aTParuBaeT
npasa, cBo0O/bI H 32aKOHHbIE MHTepechl APYTHX JIHI H eCJIH B
yKa3aHHBIX JOKYMEHTaX H MaTepHaIaxX He CONePIKATCs CBEEHHS,
COCTABJSIOIIME FOCYAAPCTBEHHYI0 HIH HHYIO oXpaHsieMYI0
deaepaIbHBIM 32KOHOM TaHHY

133. OsnakomiieHHE C JOKYMEHTAMH 1 MaTepHaiaMi, KacarIUMHUCH



paccMOTpeHus OOpalleHHs, OCYLIECTBISETCs Ha OCHOBAaHUHU MMCbMEHHOTO 3asBJICHHS
nuia, 06paTHBILErocs B roCy1apCTBEHHbIC apXMBBI € a000H MM YIOJHOMOYEHHOIO
UM OMIa C TPWIOKEHHEM JOKYMEHTOB, [OATBEPXKIAIOLINX [OJTHOMOYHMSL Ha
03HaKOMJIEHHE C JOKyMEHTaMHu.

134. JIo/IDKHOCTHOE JIMLO, HaJIeIEHHOE COOTBETCTBYIOMIMMH ITOJIHOMOYHSIMH,
B JIeHb MOCTYILIEHHS 3asBIeHHs (C JOKyMeHTaMK) 00 03HAKOMJICHMH C MaTepHajlaMH,
HeoOXOMMMBIMM JUIs OOOCHOBAHHS M PacCMOTPEHHA as100bl perucTpUpyeT NaHHOE
sasBieHde (C  JOKyMEeHTaMH), TMocne 4ero, B TOT ke  JICHD, nepenaet
3apernCTPUPOBAHHOE 3asBJIEHHE YTOJHOMOYCHHBIM JIHIaM rocy1apCcTBEHHBIX apXHBOB.

135. Y1OJHOMOYEHHOE JIHIIO B CPOK, He NPEBbIIAIOLIH OTHOTO pabouero
NHs, CIeNYIOMIEro 3a JHEM PperucTpaudd 3asBICHHA (c moxkymeHTamu) 00
03HAKOMJIEHHHM C MaTepuaiaMy, HeOOXOAMMBIMH s 060CHOBaHHs ¥ PACCMOTPEHHUS
sKaT00bl Ha3HauaeT JIeHb U BpeMs O3HaKOMIIEHMs C MaTepHajlaMH, HeOOXOIUMBIMH IS
0GOCHOBAHHS ¥ PAacCMOTPEHHs KajnoObl, O 4eM 3asBUTEIIO coobiaercst (YCTHO HIIH
MUCHMEHHO IO BBHIOOPY 3asBUTENs) B TEUCHHE OLHOTO pabouero JHs, CJAEAYIOLIEro 3a
JHEM TPUHSTHS pEIleHWs O HasHAa4YCHUHM JHA H BpPEMEHH O3HAKOMIICHMA C
MaTepHaiaMH, He0OXOMMBIMH IS 06OCHOBaHUS U PACCMOTPEHHS JKaOOBL.

136. JIoKyMEHTbI 1 MaTepuaJibl, KacalolMMUCs paCCMOTPEHNA obpalueHus
3agBUTeNs, TPEJOCTABIAIOTCA eMy Ui O3HAKOMICHHA HETOCPEACTBEHHO B
Ha3HA4YeHHbIN JIEHb U BpEeMs.

40. Crioco6bl nHGOPMUPOBAHHS 3asiBHTEJICH 0 MOpsiKe NOAa'H
H pacCMOTPEHHS KAJI00bI

137. Mudopmauus o NopsjKe 1oJa4u U pacCMOTPEHH »aso0bl pa3MelaeTcs
B HH(bopMauHOHHo-TeneKOMMyHHKauHOHHoﬁ cetn «MuTepHeT» Ha caiitax, Ha EI'TIY, a
TaKKe MOYKET GbITh COOOIIEeHa 3asSBUTENIO CTIENUaTNCTaMI TOCY 1apCTBEHHDIX apXUBOB
MpM  JIAYHOM KOHTaKkTe, ¢ HMCMONE30BAHHEM o4TOoBOM, Tele@OHHOM CBA3M,
10CPEACTBOM JJIEKTPOHHOM MOYTEL



[Tpunoxerue Ne 1

K aJMHHHACTPATUBHOMY PETJIAMEHTY
npeaoCTaBIeH!s rocy1apCTBEHHOH
ycnyru «VcnonHenue 3anpocos
rpaxxJaaH Poccuiickoit @enepaluu
10JB€JOMCTBEHHBIMH
yupexAeHUsAMH yNPaBICHHA 3AICwH
apxuBoB JIunenKon obacTu»

AHKETA-3ASIBJIEHHE

1S TTIOJTYUCHHA apxmaﬁoﬁ CITpaBKH, apxmaﬂoﬁ BBIITUCKH, HH@OpMaHHOHHOFO IUChMa WK KOIIHH
apXHBHOI'O JOKYMEHTAa I10 JOKYMEHTaM

{ykaspiBaeTca HaMMEHOBAHHE rOCY1apCTBEHHOTO apxXHBa)

DaMuIus, UMS, OTYECTBO, AdTa 1 J
MECTO POKACHHUA JIHLIA, O KOTOPOM ]
JanpalMBaeTca apxnBHas cnpaska

hamuins, UMs, OTHECTBO JIHLA,

JanpalHBalOLLEro apXHBHYIO

CTIPABKY. M OTHOLICHHE K JIHLLY, 0

KOTOPOM 3aMpallHBacTCA CpaBka
(s ML, 3anpaiinBate X
MHDOPMALIMIO © APYTHX anuax)

Anpec i No Tenedpona 3afiBUTENR,
afipec MEKTPOHHOH NOUTHL MPH
HATMUMH ¥ 110 HEOOXOTHMOCTH]

cepus, HOMEp W 1aTa BblAAtH
nacnopTa;
Kyna u 715 KaKO# Le/H
JanpalnBaeTCs apXuBHas CNpaBKa
(¢

—

aznpec, Mo KOTopoMy BbICHIIACTCA
crpaBKa)

O ueM 3anpaliBaeTces apXuBHas TouHoe HA3BAHHE MECTA JlomkHocTs, | Hauano paboTbl, Koneu paﬁoTﬂ
cnpaska (0 TPYAOBOM CTAKE, O paboThl, yueObl, C1y#Obl, BpeMA 3BaHue yuelbl yueObl
sapnnate, 00 odpasoBatii, 0 paboTbl, 1aTa HArpaKACHHA (ron, mecsll, (ron, mecal,
HarpaxxaeHuu, yueoe n ap.) 4uCcN0) YHCJ10)

:
P
=

-

(nara) (noanuch 3aABUTENA)

B cooTBeTcTBUH ¢ TpeGoBaHHAMH CT. 9 benepaibHOrO 3akoHa OT 27.07.2006 Ne 152-@3 «O mnepcoHANBHLIX JIAHHBIX» Jar0
cornacue Ha 06pabOTKY M HCTMONb30BAHME MOMX TEpCOHAIbHBIX JaHHBIX, coziepKalIuXcs B HACTOALLEM 3aABJIEHUH H B
[PeNOCTABIEHHBIX MHOH JOKYMEHTAX

(nata) (noanuce 3aABUTENIA)



